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00padoTku nepcoHaabHbIX JaHHBIX [BOY «OI Ne 21 IIlaxTepckoro m.o.»

1. O61ue moJ10KeHUA

1.1. Hacrosmas monutuka oOpaboTKu mnepcoHanbHBIX HaHHBIX ['BOY «OII Ne 21
[laxTepckoro M.0.» (manee — IlomuTHka) ompenensieT meiarn o0paOOTKH MEePCOHATBHBIX JTAHHBIX,
KaTeroOpud U IMepedyeHb o00pabaThlBaeMbIX MEPCOHANBHBIX JaHHBIX, KAaTEropuu CyOBEKTOB,
NIEPCOHABHBIE JaHHBIE KOTOPBHIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKUM MX 0OpabOTKH M XpaHEHHs,
HOPSIIOK YHUUYTOXKEHUS NEPCOHAIBHBIX JAHHBIX MPU JOCTHKEHUU Liesed UX o0paboTKU WM IpU
HACTYIUIEHMM HHBIX 3aKOHHBIX ocHOBaHMH B I'BOY «OIIl Ne 21 IHaxTtepckoro M.0.» (naiee
— [xomna).

1.2. JlokanbpHble HOPMATHBHBIE aKThl U WHBIE JTOKYMEHTHI, perilaMeHTUpYIole 00padoTKy
nepcoHanbHbIX AaHHbIX B llIkone, pa3padaTbiBatoTcs ¢ yueToM nosoxeHui [lonutuku.

1.3. MleiictBue Ilonutuku pacrnpocTpaHseTcsl Ha NEepCOHAIbHbBIE JaHHble, KoTophle [lIkona
00pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOJIb30BaHUS CPE/ICTB aBTOMATHU3ALINH.

1.4. B IlonuTuke UCTIONB3YIOTCS CAEAYIOLIUE TOHATHS:

. HepCOHANbHbIE JJaHHbIE — JT100ast MHPOpPMaLUs, OTHOCSINASACS MPSAMO MIM KOCBEHHO K
OTIpeIeIICHHOMY WJIH OTpeesieMoMy (GU3NYeCKOMY JIHIY (CyOBEKTY MepCOHATBHBIX TaHHBIX);
. NEpCOHANbHbBIE JIaHHbIC, pa3pelIeHHbIE CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IS

pacrpocTpaHeHus, — NEPCOHATIbHBIE JaHHbIC, JAOCTYN HEOTPAaHMYEHHOTO Kpyra JIHMI[ K KOTOPBIM
MPEIOCTaBlIeH CYOBEKTOM TMEPCOHANbHBIX JaHHBIX IyTeM Ja4d corjacusi Ha 00paboTKy
MEPCOHANIBHBIX JIAHHBIX, PA3PEHICHHBIX CYyObEKTOM MEPCOHATBHBIX JAHHBIX JJISI pACIIPOCTPAHEHHUS B
nopsiake, npeaycMoTpennom denepaibHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. omepaTop MNepCOHANbHBIX JaHHbIX (omepatop) — lIkonma — ropuaMYEcKoe JHUIIO,
CaMOCTOSITENIbHO MJIM COBMECTHO C APYTHMH JIMLIAMU OpTraHu3yoollee U (WUiIM) OCYIIECTBISIONIEEe
00paboOTKy TEPCOHAIBHBIX JAHHBIX, OMpPEICSISIIONIee e O0paOOTKM TEPCOHAIBHBIX JTAaHHBIX,
COCTaB MEPCOHAIBHBIX JAAHHBIX, MOAJEKAIUX 00paboTKe, NeHCTBUS (Olepaluu), CoBeplIaeMble ¢
MIEPCOHATBHBIMU JIAHHBIMH,

. 00paboTKa NHepCOHANBHBIX HaHHBIX — JEUCTBUE (Omepaius) WIA COBOKYIHOCTb
JeHcTBUN (orepaiuil) ¢ MepCOHAIBHBIMU JTaHHBIMU C HMCIOJIb30BaHUEM U 0€3 HCIOJIb30BAHUS
CpPEeICTB aBTOMATH3allud, BKIIOYas cOOp, 3amuch, CHCTEMAaTH3allMI0, HAKOTUICHHE, XpaHCHHE,
yToYHeHHe (0OHOBIEHUE, N3MEHEHHE), U3BJICUEHUE, UCTIOIb30BaHUE, Niepeady (pacnpocTpaHeHue,
MpeI0CcTaBlIeHne, JOCTYI), 00e3TnIMBaHNe, OJIOKMPOBAHUE, YAAJICHUE, YHUYTOKEHUE;

. aBTOMATHU3MpPOBaHHAas  00pabOTKa  MEPCOHAIBHBIX  JaHHBIX —  00paboTka
MEePCOHAIIBHBIX JIAHHBIX C TIOMOIIBIO CPEJCTB BHIUUCITUTEIHLHON TEXHUKH;



. PacIpoCTPaHCHUC MEPCOHATIbHBIX JAHHBIX — ILGﬁCTBI/Iﬂ, HaIpaBJICHHBIC HAa PACKPBITUC
MEPCOHAJIBHBIX NAHHBIX HECOIIPCACICHHOMY KPYT'Y JIUIL;

. IPEIOCTABIICHUE NIEPCOHANBHBIX JAHHBIX — JIEUCTBUS, HAIIPABJICHHbIE HA PACKPBITHE
NEPCOHABHBIX JIAaHHBIX ONPEACICHHOMY JIUILY WIH ONPEeIeHHOMY KPYyTY JIMII;
. 0JIOKMpPOBAaHKE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue o0pabdoTKu

NEPCOHANBHBIX JaHHBIX (32 UCKIIIOUEHHEM CIIyyaeB, eciau o0paboTka HeoOXoauma JUlsl yTOUHEHUS
NEPCOHAJIbHBIX JaHHbIX);

. YHUYTO)KEHUE TMEPCOHATIBHBIX JAaHHBIX — JCWCTBUS, B pe3ylbTare KOTOPBIX
CTaHOBHUTCS HEBO3MOKHBIM BOCCTAHOBHUTH COJICPKAHNE ITEPCOHATBHBIX JAHHBIX B HH()OPMAITMOHHON
cUCTEME MEePCOHANBHBIX JaHHBIX M (WIH) B pe3yibTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepHaIbHbIE
HOCHUTEIHU NePCOHATLHBIX TAaHHBIX;

. 00e31MYMBaHUE IEPCOHAIBHBIX JAHHBIX — JEHCTBUS, B pe3yibTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 HCIOJIB30BAHUS JOMOJHUTEIBHONH WH(POPMALIMU OIPENEIUTh
HPUHA/IIEKHOCTh IEPCOHAIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY EPCOHANBHBIX JaHHBIX;

. UH(POPMAIIMOHHAS CUCTEMA MIEPCOHANBHBIX JAHHBIX — COBOKYITHOCTD COJ/ICPKAIIIUXCSI
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U OOECIEeYMBAIOIIUX UX 00pabOTKy MH(POPMAIMOHHBIX
TEXHOJIOTHH U TEXHHYECKUX CPECTB;

. TpaHCTpaHUYHasl Tepeaada MEePCOHAIBHBIX JaHHBIX — Iepefaya IepCOHANbHBIX
JAHHBIX Ha TEPPUTOPHIO MHOCTPAHHOTO TOCYAAapCTBAa OPraHy BJIACTH MHOCTPAHHOTO TOCYAapCTBa,
MHOCTPAaHHOMY (PU3UYECKOMY JIMILY UM HHOCTPAHHOMY FOPUIMYECKOMY JIHILY.

1.5. IlIxona kak onepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(QUACHIUAIBHOCT IEPCOHANBHBIX JAHHBIX, a HMEHHO He
pacnpoCTpaHsATh IEpCOHAIbHbIC JaHHBIC U HE MIepeaBaTh UX TPEThUM JIMILIaM 0e3 coryacus cyobeKTa
NEPCOHANBHBIX JaHHBIX WJIM €ro 3aKOHHOIO IMPEACTABUTENS, €CIM WHOE HE MPeIyCMOTPEHO
3aKOHO/1aTeIbCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM NEPCOHATBHBIX NAHHBIX, UX 3aKOHHBIM IPEICTaBUTEISIM
BO3MOXXHOCTh O3HAKOMJICHHS C JOKYMEHTaMHU M MaTepHajlaMi, COAEP)KALIUMHU UX MEPCOHAIbHbIE
JTAaHHBIE, €CITU MHOE HE MPETYCMOTPEHO 3aKOHOATEIbCTBOM.

1.5.3. Pa3bscHATh CyOBEKTaM IEPCOHAIBHBIX IAHHBIX, WX 3aKOHHBIM IMPEACTABUTEISAM
IOPUINYECKUE TTOCIIEACTBUS OTKA3a MPEJOCTAaBUTh EPCOHATIBHBIE TAaHHBIE.

1.5.4. brnokupoBaTh WIM yAAIATH HENpPaBOMEPHO oOpabaThiBacMble, HETOYHBIC
MIEPCOHANIbHBIC TAHHBIC JTM00 00eCTIeunTh NX OJIOKUPOBAHUE WIIH yAaJICHHE.

1.5.5. Tlpekpatutb 00pabOTKY W YHUYTOKUTH WU 00€3IMUNTh MEPCOHAIBHBIC TAHHBIE JTHOO
o0ecreunTh npekpaiieHrne 00padoTKH U YHHUTOXKEHHUE MM 00€3IMUMBAaHUE NTEPCOHATIBHBIX JAHHBIX
NP TIOCTHIKEHUU TIEJTH UX 00pabOTKH.

1.5.6. Ilpexparutes 00pabOTKy MEPCOHATBHBIX JAHHBIX HJIM OOECIEUYUTH MpEKpaleHHUE
00pabOTKU NMEePCOHATIBHBIX JAHHBIX B CIIydae OT3bIBa CYObEKTOM MEPCOHAIBHBIX JTAHHBIX COTJIacHs
Ha 00pabOTKy ero MepcoOHAIbHBIX AAHHBIX, €CIM MHOE HE MPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOM
KOTOPOTO, BBITOJONIPHOOpETAaTEeM WM MOPYYUTEIEM IO KOTOPOMY SIBISIETCS CYOBEKT
NEPCOHANBHBIX JIAHHBIX, WJIM WHBIM corjameHueM Mexay LIkonoi n cyObeKTOM MepcoHaIbHBIX
JTAHHBIX.

1.5.7. Ilpuaumate Mepbl, HEOOXOAUMBIE U JIOCTATOYHBIE JJIi 00ECHeueHHs! BBIMOJIHEHHS
00s13aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBUU C HUM HOPMATHBHBIMU
MIPABOBBIMU aKTaMH.

1.6. llkona BIipaBe:

1.6.1. CamocCTOSATENBHO OMPEIENATh COCTAB U NMEPEUYCHb MeP, HEOOXOAUMBIX U JOCTATOUHBIX
JUiss 00ECTICYeHHs BBITIOHEHUS OO0S3aHHOCTEW, MPEAYCMOTPEHHBIX 3aKOHOM M MPHHATHIMU B
COOTBETCTBUM C HHUM HOPMATHUBHBIMU TPABOBBIMH aKTaMH, €CIM HHOE HE MpPelyCMOTPEHO
3aKOHOJATEIBCTBOM O TIEPCOHANBHBIX JTaHHBIX.

1.6.2. Vcnonb3oBaTh MepCcOHANbHBIE TaHHBIE CYOBEKTOB IMEPCOHATBHBIX TaHHBIX 0€3 HX
COTJIaCHsl B CITYYasix, MPEeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.



1.6.3. IlpenocTaBnsiTh MEPCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JIAHHBIX TPETHUM
JMLAM B CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuutb 00pabOTKy NMEPCOHAIBHBIX AAHHBIX APYroMy JIMIly C COTJacusi cyObeKTa
NEePCOHANBHBIX JaHHbIX, €CIIM WHOE HEe MPEJyCMOTPEHO (enepalbHbIM 3aKOHOM, Ha OCHOBaHHMHU
3aKJII0YaeMOr0 C 3TUM JIMIOM JoroBopa. JIumo, ocyumiectsistoniee oOpaOOTKy NepCOHATIbHBIX
JaHHbIX 10 mnopyuyeHuto Ilkombl, o0s3aHO coOMONaTh MPUHLUIBI M TpaBuUiIa 00pabOTKU
NEPCOHAIBHBIX JIAHHBIX, MPEAYCMOTpPEHHbIE 3aKOHOM, COONI0aTh KOH(PHUIEHIUAIbHOCTh
NEePCOHANBHBIX JaHHBIX, NPUHUMATh HEOOXOAMMBIE MEphl, HAIpaBICHHbIE Ha oOOecredyeHue
BBITIOJIHEHHSI 00S3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabGoOTHHKHM, COBEpLICHHOJETHHE YyYallUecs, POJUTEIN HECOBEPIICHHOJETHUX
yyYaluxcs, UHbIE CYObEKThl IMEPCOHAJIBHBIX JAHHBIX (Jajee - CyOBeKThl MEPCOHATbHBIX JaHHbBIX)
00s13aHBI:

1.7.1. B cny4asx, HIpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, NpenocTaBisaTe lllkone
JIOCTOBEPHBIE IEPCOHAIILHBIE JJaHHBIE.

1.7.2. Ilpu u3MeHEeHUHU NEPCOHATIBHBIX JaHHBIX, OOHAPYKEHUH OLIMOOK WJIM HETOUHOCTEH B
HUX He3aMeUIUTENIbHO coodmaTh 00 3Tom Ilkore.

1.8. CyOBeKThI epCOHANbHBIX JaHHBIX BIPABE:

1.8.1. Tlonyuats uH(pOpMaIMIo, Kacarollytocs o0pabOTKM CBOMX HEPCOHAIBHBIX JAHHBIX,
KpOME CJIy4aeB, KOTia TaKOM JOCTYI OrpaHuueH (eepalbHbIMU 3aKOHAMHU.

1.8.2. TpeboBatb or IlIKoabl YTOUHUTH MEPCOHAJBHBIC HAHHBIEC, OJOKUPOBATH UX HIU
YHUUYTOXXUTh, €CIIU MEPCOHAJBHBIE JaHHbBIC SIBIISIIOTCS HEMOJHBIMHU, YCTApEBLUIMMH, HETOYHBIMH,
HE3aKOHHO IMOJIyY€HHBIMH WJIH HE SIBJISIIOTCS HEOOXOJUMBIMH IS 3asBJICHHOM 1111 00paboTKH.

1.8.3. JIonmoJIHUTh TMEpPCOHAJIbHBIE JaHHBIE OLEHOYHOI'O XapakTepa 3asiBICHUEM,
BBIPA)XKAIOLINM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBarh AeiicTBus Wi Oe3nerictBue IIIKoibI B yMOJHOMOYEHHOM OpraHe I0
3alUTe IPaB CyObEKTOB MEPCOHABHBIX TAHHBIX WK B CYZA€OHOM HOPSIJIKE.

2. [IpaBoBbIe 0OcHOBaHUSI 00PA0OTKHU NEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBaHHSIMU 00pa0OTKHU MEPCOHATBHBIX TaHHBIX B [1Ik01€e SABIAIOTCS ycTaB
Y HOpPMaTHUBHbBIE [IPABOBBIE AKThI, ISl UCIIOJIHEHUSI KOTOPBIX U B COOTBETCTBUU ¢ KoTOpbIMHU [lIkona
OCYIIECTBIISIET 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoil KOJaeKC, MHbIE HOPMATHUBHBIE MPABOBBIE AKTHI, COAEPKALIUE HOPMBI
TPYAOBOIO MPaBa;

. BromxeTHBIN KOAEKC;

o HaistoroBsiii Konekc;

. I'paxxnanckuil KOJIEKc;

. CeMelHBIN KOJIEKC;

o ®enepanbhblil 3ak0H OT 29.12.2012 No 273-d3 «O6 obpazoBanuu B Poccuiickoii
denepaun» U MPUHATHIE B COOTBETCTBUY C HUM HOPMAaTUBHbBIC MPABOBBIC aKThI;

. COIMAJIbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHO1aTeNbCcTBO Poccuiickoit denepaui;

. 3aKOHOJIATEILCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPHCTHUECKOM
3aIIUIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM TIEPCOHANBHBIX naHHbIX B Illkome Takke
ABIISIOTCS JJOTOBOPHI ¢ (PM3MYECKUMU JIMIIAMHU, 3asBJICHUS (COTNacus, JOBEPEHHOCTH) YUallUXCs U
poauTeneil (3aKOHHBIX NPEACTaBUTENEH ) HECOBEPIICHHONIETHUX yUaluXcsl, COrjlacus Ha 00paboTKy
MEPCOHANIBHBIX JaHHbIX.

3. llern 00padoTKN NMEPCOHANBHBIX AAHHBIX, HX KaTeropuu M NepedyeHb, KaTeropuu
cy0beKTOB, MNepCcOHAJbHbIE [JaHHbIe KOTOPBHIX 00padaTbIBalOTCs, CIOCOObI, CPOKH HX
00padoTKHN U XpaHeHHUs1, NOPSIAOK YHHYTOKCHHS NMEPCOHATbHBIX JaHHbBIX



1. lleas oOpabdoTku: opranu3anus o0pa3oBaTeIbHOM /1eATETbHOCTH MO0 00pa30BaTeLHbIM
NMPOrpaMMaM Ha4ajJlbHOro 00IIero, OCHOBHOIO 00IIero W cpeaHero odmero odpa3oBaHmus,
JAOMOJIHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrPaMMam

Kareropun
JAHHBIX

HepCOHaJIBHLIe JaHHBIC

CnenuanbHEIE
TAHHBIE

Ilepeuyenn
JTAaHHBIX

. dbamunus, uMs, OTYECTBO;

. OJI;

. TPaXTaHCTBO;

. JaTa U MECTO POXKIACHHUS,

. nu3zoopaxenue (pororpadus, BUIEO);
. NacropTHHIE JaHHEIE;
. aJpec  perucTpanuu
KUTEIbCTBA;

. azpec (paKTUYECKOro MPOKUBAHUS;
. KOHTAaKTHbBIC JAHHBIE;
. WHIUBUIYTbHBIN
HAJIOTOTUIATEIIbIIHNKA;

. CTPaxOBOW HOMEpP HWHJIWBHIYaTHLHOTO
muneBoro cueta (CHUJIC);

. CBEIECHUS 00 yCIIEBa€MOCTH
oOyyaromierocss W  JApyrue  CBEICHHA,
oOpazyromuecs B MpoLecce peaau3alnuu
00pa3oBaTeNbHON MPOTrPAMMBIL;

. UHbIE NIEPCOHAJIbHBIE  JIaHHBIE,
NpeoCTaBIsieMble  (PU3NYCCKUMH  JIUIIAMH,
HEOOXOUMbIE Ui 3aKJIOYEHUus U
UCTIOJTHEHUS IOTOBOPOB, MCIOTHEHHSI HOPM
3aKOHOJIaTEILCTBA B cpepe 0Opa3oBaHUs

o  MecTy

HOMEp

CBeneHust 0 COCTOSIHUU 37I0POBbsI

Kareropun
CcyOBEKTOB

OO0yuaromuecsi, UX pOJAUTEIHN (3aKOHHBIE MPEICTABUTEIN )

Crooco0sl
00paboTku

ABToMaTu3upoBaHHas 00paboTka u 0e3 CPeJCTB aBTOMATU3ALMH, B TOM YHUCIIE:
. MOJIyYE€HUE NEPCOHAIbHBIX JIaHHBIX B YCTHOW M TNHUCHMEHHOH (opme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHANIBHBIX IaHHBIX;

° BHCCCHHUA NEpCOHAIBHBIX JaHHBbIX

B JKypHAalbl,

I/IHCI)OpMaI_II/IOHHBIe CHUCTCMbI U NOKYMCHTEIL IIxonsI.

peecTpel U

Cpoku
00paboTku

B teuenue cpoka peanuzamnuu 00pa3zoBaTeILHON MPOrpaMMbl

Cpoxu
XpaHCHHS

B teuenue CpOKa, YCTAaHOBJICHHOI'O HOMGHKH&TYpOﬁ J€JI B 3aBUCUMOCTH OT THUIIA
JOKYMEHTA, B KOTOPOM COACPKATCA IIEPCOHAJIBHBIC JaHHBIC

ITopsimox
YHUUYTOKEHUS

B cootBeTcTBUM C HOpHI[KOM YHUYTOXCHUA U 00e3IMYBaHU MNEpCOHAIBHBIX
JaHHBIX IIIxoJBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS ICPCOHAJIBHBIX JTaHHBIX

2. Heanb o0padoTku: BbINOJHeHUs1 GyHKUMIA U MOJHOMOYMI padoToaaresss B TPYAOBBIX
OTHOLLIEHHUSIX, B TOM 4YHCJIe 005I3aHHOCTEH M0 OXpaHe TPyAa

Kareropun
JTAHHBIX

[IepconasibHbIE TaHHBIE

CreniuaiabHbie
MIePCOHAIIbHBIE
TAaHHBIE

buomerpuueckue
NIEPCOHAJIBHBIE
JlAaHHBIE




Ilepeyenn
JTAHHBIX

. dbamunus, uMs, OTIYECTBO; Ceenenust o | M300paxkenue Ha
. ToJT; COCTOSTHUH dhoto u
. TPaXXTaHCTBO; 3]10pOBbS BUJICO3AIIHCH,

. JaTa U MECTO POXKACHMUS, MOJyYEHHBIX  C
. u3o0paxenue (pororpadus); Kamep

. NacroOpTHBIE JAHHBIE; HaOII0ICHUS

. aJpec  perucTpamud 1O  MECTy
KUTEIIbCTBA;

. azpec (HPaKTUIECKOTO MPOKUBAHHUS;

. KOHTAaKTHbIE JAHHBIE;

. WH/IMBUTyQJIbHBII HOMEDP
HAJIOTOIUIaTEIIbIINKA;

. CTpaxoBOW HOMEP MHIWBUAYAILHOTO
murneBoro cueta (CHUJIC);

. CBE/ICHUS 00 o0pa3oBaHuM,
KBaTH(UKALIAH, npodecCuoHaTbHON
MOJITOTOBKE M TIOBHINICHUN KBATU()UKAIIUH;

. ceMeilHOoe  MOJIOKEHHe,  Halu4ue
JIeTei, POJCTBEHHBIE CBSI3H;

. CBEJICHHSI O TPYAOBOH JIEATEIbHOCTH,
B TOM 4HCJIE€ HaJIU4YUE TOOUIPEHUH,
HarpaxaeHud u (WiIM) AUCHUIUTMHAPHBIX
B3BICKAHMI,

. JaHHBIE O PETUCTpaLlUU Opaka;

. CBEJICHUS] O BOUHCKOM YUeTe;

. CBeJICHHsI 00 NHBATUAHOCTH;

. CBEJICHMSI 00 yAepKaHUU aJTUMEHTOB;
. CBEJICHHSI O JIOXOJI€ C IMPEAbIAYIIETO
MecTa paboThI;

. WHBbIE  [EepPCOHAIbHBIE  JaHHBIE,
IIPE0CTaBIIsIEMbIE paboTHUKaMu B
COOTBETCTBUU C TPEOOBAHUAMU TPYAOBOTO
3aKOHOJATEIHCTBA

Kareropun
CyOBEKTOB

PaGoTHHKM, KaHAUIATH HA paboTy (COUCKATEINN)

Crroco0Bl
00paboTku

ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 CPe/ICTB aBTOMATHU3AIIMH, B TOM YHCIIE:

. NOJYy4YeHUE NEePCOHAJbHBIX JaHHBIX B YCTHOM M MUCBMEHHOH (opme
HETIOCPEACTBEHHO OT CyOBhEKTOB MIEPCOHANBHBIX JIaHHBIX;

. BHECEHUs  MEPCOHAIBHBIX  JAHHBIX B  OKYpHAIBL, pPEECTpbl U
UH(POPMAIMOHHBIC CUCTEMBI U TOKyMEHTHI [1IkoITbI

Cpoxu
00paboTKn

B Teuyenue cpoka nelcTBUS TPYLOBOIO AOroBopa. /[ KaHIUAaTOB — B TCUECHHE
CpOKa, HEO0XOAMMOro JJisi pacCMOTPEHMs] KaHAMIATYpbl M 3aKIFOUYEHUS
TPYAOBOIO AOrOBOPA

Cpoxku
XpaHEHHUs

B teuenue CpOKa, YCTAaHOBJICHHOT'O HOMCHKHaTypOﬁ JAC€JI B 3aBUCUMOCTH OT THIIA
JOKYMCHTA, B KOTOPOM COACPKATCA NECPCOHAIIBHBIC OAHHBIC, B TOM YHCIIC B
COCTaBC JIMYHBIX ACT — 50 ner

ITopsnox
YHUYTOKEHUS

B cootBerctBuM ¢ IlopsiikoM yHHYTOXXKEHUS U 00€3THMUMBAHMS MEPCOHAIBHBIX
naHHbIX [IIK0JIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX JTaHHBIX




3. Ilear o00paboTku: peaau3anusi TPaKIAHCKO-TIPABOBBIX [10TOBOPOB, CTOPOHOM,
BbIT010NpUOOpeTaTE/IeM HJIH MoJIydaTesaeM KOTopbIX siBJsiercs Lllkona
Kareropun [IepconasbHbIE TaHHBIE
JTAHHBIX
[Tepeuenn . bamuus, uMs, 0TUYECTBO;
JAaHHBIX L] MMacIIOPTHBIC JAHHBIC,
. aapec peructpanuu u (win) GakTUYECKOTo MPOKUBAHUS,
(] KOHTAaKTHBIC JaHHBIC,
. WHIMBHUIyaJIbHBII HOMEP HaJOTOIIATENbITUKA;
. HOMEp pacyeTHOI'0 CUETa;
. HOMep OaHKOBCKOM KapThl;
. HWHBIC IICPCOHATIBHBIC JAHHBIC, IPCI0CTABIIAICMBIC (1)I/ISI/I‘-IGCKI/IMI/I JMnamu,
HEOOXO0IUMBIE /ISl 3aKJIFOUCHHS U UCTIOJTHEHHS I0OTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOpa
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka u 0e3 CpPeCTB aBTOMATU3AINH, B TOM YHUCIIE:
00paboTku . MOJyYeHUE TEPCOHANBHBIX JaHHBIX B YCTHOW M TNMHUCBMEHHOH ¢opme
HETIOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX TaHHBIX;
. BHECEHHUS I[EPCOHAJBHBIX JaHHBIX B  JKYpPHAllbl, pEecTpbl U
MH(POPMaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1IKoJbI
Cpoku B Teuenue cpoka, HEOOXOIUMOTrO JIJIsl UCTIOTHEHHUS 3aKII0YEHHOTO JOroBOpa
00paboTku
Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOl 1€J1 B 3aBUCUMOCTH OT THIIA
XpaHEHUS JIOKYMEHTa, B KOTOPOM COJIEpKATCs IEPCOHAIbHBIE JaHHBIC
[Topsmox B cootBerctBuM c [lopsakoM yHHUTOXXEHHUS M 00€3TWUYMBAHUS MEPCOHATBHBIX
YHUYTOKCHUA JaHHBIX IITx0BI B 3aBUCUMOCTH OT THIIA HOCUTEIIS NEPCOHAIBHBIX JAaHHBIX

4. llenb 00padoTKm: oOecneyeHue 0€30MaACHOCTH

Kareropun [lepcoHanbHble NaHHBIE
JAHHBIX
[Tepeuenn . (bamuius, uMs, 0TYECTBO;
JTAHHBIX . NaCIIOPTHBIE JAHHBIE;
. azpec peructpanuu u (Wir) GakTHYECKOro MPOKUBAHUS;
. KOHTAaKTHbIE JaHHbIE
Kareropun ITocerurenu IIkombr
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHasi 00paboTKa 1 0e3 cpeCcTB aBTOMAaTU3aI[1H, B TOM YHUCIIE:
00paboTku . NOJy4YeHHEe NEepPCOHANbHBIX JaHHBIX B YCTHOM M INMUCBMEHHOH (opme
HEIOCPEICTBEHHO OT CyOBbEKTOB NEPCOHAIBHBIX IaHHBIX;
. BHECEHHUS IIEPCOHAJBHBIX JAHHBIX B  JKypPHalbl, pEECTpbl U
MH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI L1IkobI
Cpoku B teueHune nepuona HaxoxAeHUA nocetutens Ha Teppuropud LIkosnst

00paboTKu




Cpoku B TeueHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOU J1€1 B 3aBUCUMOCTH OT THUIIA
XpaHeHUs JNIOKyMEHTa, B KOTOPOM COZEP)KaTcs IEPCOHAIbHBIE JaHHBIE, B TOM YHCIIE
MuHUMYM 30 JHEH B OTHOIICHUH 3alMCel KaMep BUICOHAOIOICHUS

HOpHI[OK B cooTBercTBHU C HOpSI)IKOM YHUUTOXCHUSA U 00€e3INYNBaHH INEPCOHAJIbHBIX
YHUYTOKCHUA JaHHBIX IIIx0aBI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS NEPCOHAIBbHBIX JaHHBIX

4. YciioBusi 00pad0TKHU NMEPCOHAIBHBIX JAHHBIX

4.1. lllxoma ocymecTBiIsieT cOOp, 3amHuch, CHCTEMATH3allUI0, HAKOIUICHHE, XpaHEHUe,
yTo4HeHHEe (OOHOBIECHUE, N3MEHEHNE), U3BJICUCHUE, UCTIONB30BaHUE, Tiepenady (pacnpocTpaHeHHeE,
MpeaoCTaBlIeHue, JOCTYI), OOe3TuYMBaHue, OJOKUpPOBAaHWE, yIaJeHUE MW  YHUUYTOKCHHE
MEPCOHAIBHBIX JIaHHBIX B COOTBETCTBHUM C 3aKOHOAATETHCTBOM O TIEPCOHANBHBIX JAaHHBIX U
JIOKaJIbHBIMM HOPMATUBHBIMU akTamu LLIkosbl.

4.2. Bece nepconanbHble gannbie [1Ikona moaydaer ot cyObekTa MepcoHANbHBIX TaHHBIX, a B
CIIy4asiX, KOrja CyObeKT NepCOHAIbHBIX JTaHHBIX HECOBEPUICHHOJETHUH, — OT €ro pojuTesel
(3aKOHHBIX MpEJCTaBUTENIEN ).

4.3. Tlonmyuenne o o0O0pabOTKy TE€PCOHAIBHBIX MJAHHBIX, pa3pelICHHBIX CYOBEKTOM
MEPCOHANBHBIX TaHHBIX [T pacripocTpanenus, [1Ikomna ocymecTBisieT ¢ COOII0ICHHEM 3apeToB U
YCJIOBUU, TPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHANbHbIC JaHHbIC:

. 0e3 UCMOoIb30BaHMs CPEACTB aBTOMATH3AIUY;

XpaHeHHE MePCOHATHHBIX JTAHHBIX:

4.5.1. Illxonma XpaHUT TMEpPCOHAJbHBIC [aHHBIE B TEYCHHE CpPOKa, HEOOXOIUMOTro MJis
JOCTIDKEHUS 11esiel nX 00paboTKH, a JOKYMEHTBI, CO/IEpIKalllie MepCOHAbHBIC TAaHHBIE, — B TCUCHHE
CpOKa XpaHEeHHs JOKYMEHTOB, PEAYCMOTPEHHOTO HOMEHKJIATypOii IeTl, C y4€TOM apXHUBHBIX CPOKOB
XpaHEHUSI.

4.5.2. TlepconanbHble NaHHbIE, 3aUKCHPOBAHHBIE HA OyMaKHBIX HOCHUTENSX, XPaHATCS B
3amupaeMbIx mKadax 00 B 3aMPaeMbIX TOMEIIEHUSIX, JOCTYI K KOTOPBIM OTPaHUYCH.

4.5.3. [IlepcoHanbHble JaHHBIE, oOOpalOaThiBaeMbleé C  HCIOJIB30BAHHEM  CPENICTB
ABTOMATH3AINH, XPAHITCS B TAKOM TIOPSIKE U HA YCIIOBUSX, YTOOBI UCKITIOYUTH HETIPABOMEPHBIHN WITH
CIy4aHbIIl JOCTYNl K HHUM, VYHHYTOXXEHHE, H3MEHEHHUe, OJOKHpOBaHHE, KOMHUPOBAHHE,
MPEIOCTABIICHUE, PACIPOCTPAHCHHUE IIEPCOHANBHBIX JAHHBIX, a TAK)Ke HHBIC HEMPaBOMEPHBIE
NEHCTBHS B OTHOILIEHUY MEPCOHATBHBIX IaHHBIX.

4.6. JIutia, OTBETCTBEHHBIE 32 00PabOTKY IMePCOHATBHBIX NaHHBIX B [1Ikoe, mpekpamaroT ux
00pabaThIBaTh B CAEAYIOLIUX CIyJasx:

. JOCTUTHYTBI €N 00paOOTKH MEPCOHAIbHBIX TaHHBIX;

. UCTEK CPOK ACUCTBUS corjacus Ha 00pabOTKy NEpCOHANbHBIX IaHHBIX;
. OTO3BAHO COrJIacue Ha 00pabOTKy EPCOHANBHBIX JAHHBIX;

. 00paboTKa NepCOHANbHBIX JIaHHBIX HEIIPAaBOMEPHA.

4.7. Ilepenaua nepcoHAIbHBIX TaHHBIX:

4.7.1. llIxona obecrieunBaeT KOHPHUIECHIINAIBLHOCTb IEPCOHATIBHBIX TaHHBIX.

4.7.2. lllkona nepeaaeT nepcoHAIbHBIC JAHHBIC TPETHUM JIMIIAM B CISAYIOIINX CITyqasx:

. CyOBEKT NepCOHAIbHBIX JAHHBIX JIaJl COIJIACHE Ha Mepeiady CBOUX JaHHBIX;

. nepeaaTh JaHHbIE HEOOXOIMMO B COOTBETCTBHH C TPEOOBAHUAMHU 3aKOHOIATEIBCTBA
B PaMKax yCTaHOBJIEHHOM MPOLEAYPHI.

4.7.3. lllkona He OCyIIECTBISET TPAHCTPAHUUHYIO NIEpejauy NepCOHABHBIX JAHHbIX.

5. Akryanu3anus, HCIpaBjeHHe, yAaJleHUe U YHHYTOKeHHe NMEePCOHAJBHBIX JAHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cnyuae mpemoctaBiieHUsT CYOBEKTOM TMEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (akTOB O HEMOJHBIX, YCTAPEBUINX, HEJOCTOBEPHBIX MM HE3aKOHHO MOJYUYEHHBIX



nepcoHayIbHbIX AaHHbIX [lIKkosa akTyanu3upyer, UCTIpaBiseT, ONOKUPYET, YAAISIET WIM YHUUTOXKAET
UX U YBEOMJISIET O CBOUX JEHCTBUAX CYOBEKTA MEPCOHATIBHBIX JAHHBIX.

5.2. Ilpu noctukeHuu 1ene o0paboTKU NEPCOHAIBHBIX TaHHBIX, @ TAKXKE B CIIy4ae OT3bIBa
CyObEKTOM NEePCOHANIBHBIX JJAHHBIX COTJIAcUsl Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX EPCOHANIbHBIE
JaHHbIE TOJUIEKAaT YHUYTOXKEHHUIO, €CIM HMHOE He MPEJyCMOTPEHO JIOTOBOPOM, CTOPOHOM,
nojydvaresneM (BhIrofonpruoOperaTesieM) o KOTOPOMY SIBISIETCS CyObEeKT NEPCOHAIbHBIX JaHHBIX.

5.3. VYHuWYTOXEHHE [OKYMEHTOB (HOCHTENEH), COAEpXAaIIMX IEePCOHAIbHBIC IaHHbBIE,
HOPOM3BOJIUTCS B COOTBETCTBMM C [lOpsSaKOM YHHYTOXXKEHUS M OOE3IMYMBAHUSA IEPCOHATBHBIX
naHHbIX [IKOIBI B 3aBUCUMOCTH OT THIa HOCHUTENSI NEPCOHANBHBIX JAHHBIX, B TOM UYHCJE IMyTEM
U3MEJIbYCHHUS HIpesiepe, CTUPaHUs WK (OPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEPCOHAIBHBIX JTAHHBIX WJIM €ro 3aKOHHOTO MPEACTaBUTENS
[Ikona coobuaer emy nHpopmanuo 06 00paboTKe MePCOHANBHBIX JaHHBIX CYOBEKTa B CPOKU U B
HOpSJKE, YCTAHOBJIEHHOM 3aKOHOM.
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