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MMOJIOKEHUE O BUBJINOTEKE

1. O0uue mos10:keHUs

1.1.  Hacrosimee  MHOJOXXKEHUE  PETIAMEHTUPYET  JEATENbHOCTh  OMOIMOTEKH
MBOY «lllaxtépckas O Ne21» (manee — oOpa3oBarenbHasi OpraHU3aIIHs).

1.2. Hacrosiiee nonoxeHue pazpadboTaHo B COOTBETCTBHH ¢ DeiepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @denepanuny, OenepanbHbiM 3aKOHOM
oT 29.12.94 Ne 78-®3 «O o6ubnuoreunoMm nenex» (B pegakuuu ot 11 urons 2021 roga), ¢ yuerom
®enepanbHoro 3akoHa ot 25 uroig 2002 r. Ne 114-®3 «O npoTuBoAEUCTBUM 3KCTPEMUCTCKON
JESTENIbHOCTH» C U3MEHEHUsAMH, pukazoM MuHkyneTypbl Poccun ot 08.10.2012 Ne 1077 «O06
yrBepxacHun [lopsiika ydera JOKYMEHTOB, BXOMSIIUX B COCTaB OMONMHMOTEYHOTO (OHIA» C
yuetoM mnuchMa MuHoOpazoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O Ilpumepnom
NOJIO)KEHHH O  Oubimoreke  0011e00pa3oBaTENbHOTO  YUPEXKICHUS»,  METoAMYecKux
pekomenganuiit ®I'BHY «HIIb um. K. JI. Ymuuckoro» ot 31.05.2017.

1.3. bubnmoreka sBISETCS CTPYKTYPHBIM  IOApAa3JCICHHEM 00pa3oBaTeIbHOM
OpraHHu3aIiy, CO3aHHBIM B IIEJIIX 00ecleueHus mpaBa y4acCTHUKOB 00pa30oBaTeNIbHOTO Mpoliecca
Ha OecIIaTHOE TMOJIb30BaHUE OMOIMOTEUHO-HH(POPMAIIMOHHBIMHA PECYPCAMH.

1.4. IMopsok Moab30BaHUS UCTOYHUKAMH HMH(OpMAIMU, MEPEYeHb OCHOBHBIX YCIYT U
YCIIOBUSL WX TIPEJOCTaBICHUS OIPEACISIOTCS HACTOSIIAM IOJIO)KCHHEM O OuOInoTeke u
MpaBUJIaMU T0JIb30BaHUA OUOIMOTEKOM, YTBEP>KICHHBIMU PYKOBOAHMTENEM 00pa3oBaTelIbHOMN
OpraHu3aIu.

1.5. Opranuzamus  0oOCTy)KUBaHUS  YYaCTHHKOB  OOpa3oBaTeNbHOrO  Ipolecca
MIPOU3BOJUTCS B COOTBETCTBHH C MPABHJIAMH TEXHUKH OE30TIACHOCTH W IMPOTHUBOIOKAPHBIMH,
CaHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMH.

2. Hean, 3axa4n, pyHKIUM OMOIHOTEKH

2.1. Uenn OuOIMOTEKHM COOTBETCTBYIOT LEISIM OOpa30BaTE€IbHOM OpraHMu3alu |
BKJIIOYAIOT B ce0s1 B TOM uucie: (opMUpOBaHKUE OOIEH KyIbTyphl JMYHOCTH OOydYaromuXcs Ha
OCHOBE YCBOEHHsI 00513aTEIILHOTO MUHIMYMa COJIepKaHUs 0011e00pa30BaTeIbHBIX MTPOrPaMM, HX
ajlanTanys K )KM3HU B 00LIECTBE, CO3/IaHME OCHOBBI JUUIsl OCO3HAHHOT'O BBIOOpA M MOCIEAYIOIIEro
OCBOCHHS MPO(ECCHOHATFHBIX 00pa30BaTENbHBIX MPOTPAMM, BOCITUTAHNE TPAKIAHCTBEHHOCTH,
TpyZAoI00us, YBaXXEHUs K MpaBaM M CBOOOJaM YelIOBeKa, JIIOOBU K OKpYXarolled npupoie,
Ponune, cembe, hopMupoBanue 370pOBOTO 00pa3a KU3HHU.

2.2. 3apauamu OuOIMOTEKN 00pa30BaTEIbHON OpraHU3aluy SBISIFOTCA:

. o0ecrneyeHre y4aCTHUKOB 00pa30BaTeIbHOIO Mpoliecca J0CTyoM K HH(popMaluu,
3HAHUSM, HJIesAM, KYJIbTYPHBIM IIEHHOCTSM IIOCPEICTBOM MCIIOJB30BaHUS OMOIMOTEUHO-
WH()OPMAITMOHHBIX PECYPCOB 00pPa30BaTEIHLHON OpraHU3AIINH;

. npuBieueHHe OOydyalomMXcsi K  CHCTEeMAaTHYeCKOMY UTEHHIO  Y4eOHOH,
XyJI0KECTBEHHOM, HAYYHO-TIOITYJISIPHON JIUTEPATYPHI;

. coleiicTBUE  pa3BUTHIO  MO3HABATENbHBIX MHTEPECOB M  crocoOHocTel
00yJaromuxcs;

. o0yuyeHune ocHoBaM OMOIMOTEYHO-OMOIHMOrpaduyeckoit rpaMOTHOCTH;

. COJICHCTBHE TEJarori4eckuM paO0OTHUKAM B IMOA0OOpPE HAyYHO-METOIUYECKOM
JUTEPaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHbIH HOHIT;

. COBEpIICHCTBOBAHNE IPEIOCTABIIEMBIX OHMOJMOTEKOH yCIyr Ha OCHOBE

BHE/IPEHUsST HOBBIX HMH()OPMAIIMOHHBIX TEXHOJOTHH W KOMIIBIOTEpU3AaLUU OUOIMOTEUHO-
MH(OPMAaLIMOHHBIX MPOLIECCOB, POpMUpPOBaHUE KOMGPOPTHOM OMOINOTEYHON CPEIBI.



2.3. bubnmoTteka BBIMOJIHAET ClAEeAYIONUe ()YHKIIH:
2.3.1. ®opmupyer Gora OUOIMOTEUHO-MHPOPMAIIMOHHBIX PECYPCOB 00pa3oBaTeIbHON

OpraHu3aIuu:
. KOMIUIEKTYEeT OCHOBHOH (OHJI yueOHBIMU, XYHOKECTBEHHBIMU, HAYYHBIMH,
CIIPaBOYHBIMU, MEJATOTUYECKUMHU U HAYYHO-TIONYJIIPHBIMU JOKYMEHTAMM;
. y4acTBYeT B KOMIUIEKTOBAHHUM CIIELUATU3UPOBAHHOTO (OHNA ydeOHHUKaMU U3

qucIa BXOMAUIMX B (peepasibHbIi MepeyeHb Y4eOHHKOB, JOIMYIICHHBIX K HCIIOJIb30BAaHHUIO TPU
peanu3alMy HUMEIOIIUX TOCYJapCTBEHHYK aKKpeIUTalMI0 00pa3oBaTelbHbIX IPOrpamMMm
HAYaJIbHOTO OOIIero, OCHOBHOTO 00Iero, cpegHero ooOmiero oOpa3oBaHUs, W y4eOHBIMHU
0COOUSAMU, ONMYIIEHHBIMU K MCIOJIB30BaHUIO IPU pealu3allii yKa3aHHBIX 00pa30BaTENIbHBIX
pOTpaMM;

. akkymyiaupyeT  (OHJI  JOKYMEHTOB, CO3JaBacéMbIX B  00pa3oBaTeIbHOI
opranuzaiuu (myOonuKanuii W paboT memaroroB 0Opa30BaTENbHOW OpTaHU3AIMH, JIYYIINX
Hay4HBIX pa0boT 1 pedepaToB ydaniuxcs u Jp.);

. OCYILECTBIISICT pa3MeIleHUE, OPraHNu3aIUI0 K COXPAHHOCTh JIOKyMEHTOB;

. OpraHu3zyeT M BeleT CHpPaBOYHO-OMOIMOrpaguuecKkuil amnmapar: KaTajlord
(andaBUTHBIA, CHUCTEMAaTHYECKWi), KAPTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTarTeH,
TEeMaTU4YeCKHe KapTOTEKH ), 3JIEKTPOHHBIN KaTayor, 6a3bl JAHHBIX 110 MPOdUII0 00pa3oBaTeIbHOM
OpraHu3aIuHg.

2.3.2. OcymectBusier  auddepeHnupoBanHoe  OUOIMOTEUHO-UHGOPMAITMOHHOE
oOciry>)xuBaHue 00yJarOIIMXCs:

. IpeocTaBIIsAeT UH()OPMAIIMOHHBIE PECYPChI Ha PA3JIMYHBIX HOCUTENX;

. opranusyer oOydeHHE HaBbIKAM HE3aBUCHUMOTO OMOJIMOTEYHOTO IMOJB30BATENS H
notpeduTens MHPOpMaLuK, COAECHCTBYET UHTErpallil KOMIUIEKCA 3HaHUM, YMEHUN U HaBBIKOB
paboThI ¢ KHUTON 1 HH(POPMALIHEH;

. OKa3bIBaeT MH()OPMALMOHHYIO MOAJCPKKY B PEIICHUM 3a/ay, BO3HHKAIOIIUX B
nporecce yueOHoM, caMoo0pa3oBaTeIbHON U JIOCYTOBOU JCSITSILHOCTH 00YJarOIIUXCS;

. OpPraHu3yeT MacCOBbIC MEPONPUATHS, OPUEHTUPOBAHHbIE HAa pa3BUTHE OOLIEH U
YUTATEIbCKON KYJIbTYpBI THYHOCTH;

. COJIeMCTBYET MeNarornyeckuM pabOTHUKAaM B OpraHM3alud 00pa3oBaTeIbHOI0
nporiecca u J0cyra 00yqaronixcsl.

2.3.3.  OcymectBiaser  auddepeHIpoBaHHOe  OMOIMOTEeYHO-UH(POPMALIMOHHOE
00CITy’)KNBaHHE TEIarOrMUeCKUX PaOOTHUKOB:

. BBISBIISICT HH(POPMALIMOHHBIE TOTPEOHOCTH M YJIOBIETBOPSIET 3aPOCHI, CBSI3aHHbIE
¢ 00y4eHneM, BOCIIUTaHUEM 00 yJaroIInXCs;

. cofeiicTByeT Mpo(ecCHOHAIBHOW KOMIETEHIMH TEJaroroB, IMOBBIIICHUIO
KBaJTM(PUKAINHN, TIPOBEICHUIO aTTECTAIH,

. OCYILECTBIISIET TEKyllee HMHPOpMHpOBaHUE (AHM HHGOpPMAIMH, 0030pHl HOBBIX
MOCTYIUIEHUH U MyOJIMKaLHii);

. CHOCOOCTBYET NPOBEIEHUIO 3aHATHH 10 (OPMHUPOBAHHIO HH(OPMAIIMOHHON
KYJBTYpBl 00yUaIOMIMXCsl, IBIsICTCS 0a30i ISl MPOBEICHHS MPAKTHUECKUX 3aHATHH 10 padoTe ¢
UH(POPMALIMOHHBIMU PECYPCAMHU.

2.3.4. Ocymectisier  nuddepernupoBanHoe  OUOIMOTEUHO-UHDOPMAITMOHHOE
o0cIyXKMBaHUE POAUTENEH (3aKOHHBIX MPEJICTaBUTENEH) 00yYatOITXCS:

. YIIOBIIETBOPSIET 3aMPOCHI MOJIb30BaTeseH 1 HHYOPMHUPYET O HOBBIX MOCTYIICHHSIX
B OUOJINOTEKY;

. KOHCYJITUPYET TIO0 BOIMPOCAM OpPTaHM3alHd CEMEHHOTO YTEHHs, 3HAKOMHT C
uH(popMaliet o BOCIIUTAHUIO JIETEH;

. KOHCYJIBTHPYET TI0 BOIIPOCAM yUeOHBIX W3IaHHM JIJIsT 00YJIaroIuXCsl.

3. Opranuszanus JesiTeJJbHOCTH OHOJINOTEKH
3.1. OOuiee pyKOBOJCTBO JEATEIBHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOJIUTEIND
00pa30BaTEeNbHON OpraHU3aIUH.



3.2. Hemnocpencreennoe PYKOBOJCTBO OubIMoTeKON OCYIIECTBIISICT
OuOIMOTEKaph, KOTOPHI HA3HAYACTCS PYKOBOJUTENIEM 00pa30BaTEIbHOM OpraHU3aIiH.

3.3. bubnmorexkapb HeCeT OTBETCTBEHHOCTh B TIpeAeiax CBOCH KOMIICTCHLIMH 32
OPTaHM3aLHI0 U PE3YJIbTATHI IEATEIBHOCTH OMOINOTEKH.

3.4. bubnnorekapb pazpabaThIBaeT W IMPEICTABISAET PYKOBOJUTEIIO 00Opa3oBaTEIbHOM
OpraHM3alUH Ha YTBEPXKACHHUE CIICAYIONINE JOKYMEHTHI:

. MOJIOKEHUE 0 OMOIMOTEKe, TPaBIIIa TIOJIb30BAHUS OMOIUOTEKOM;

. TUIAHOBO-OTYETHYIO JOKYMEHTAITHIO.

3.5. B cocTaB OMOIMOTEKH BXOUT:

. a0OHEMEHT;

. YUTAILHBIN 347,

. OT/ie]1 y4eOHUKOB;

. oTaeN HHPOPMATMOHHO-0HOIHoTrpaduuecKor paboThI;

. GOHI M CrieNUaTU3UPOBAHHBIN 3]l Pa0OThI ¢ MYJIBTUMEIHUHHBIMA U CETEBBIMH
JOKYMEHTaMHU (IIpU HAJTUYHH);

. MeauaTeka (Mpy HAJTUYHH ).

3.6. bubnuoTteuno-uHpopmanmoHHOEe 00CTyKUBAaHUE OCYIIECTBIIAECTCS B COOTBETCTBHH C
1aHaMu PaboThl OMOIMOTEKH M PEKUMOM PabOThl 00Pa30BaTEIFHON OPraHU3alluH.

3.7. Pesxxum paboThI OMOIMOTEKH ONIPEIENIETCs PYKOBOIUTEIIEM IIIKOJIBI C yYETOM PEXKIMA
paboTsl oOpazoBarenbHOM opranuzanuu. OAUH pa3 B MecsI] MPeaycMaTpUBAETCS CAHUTAPHBIN
JI€Hb, B KOTOPBII 00CITy’)KMUBaHHE I10JIb30BATEIEH HE IPOU3BOJUTCSL.

4. Yder nocTynieHusi 4 BbIOBITHS IOKYMEHTOB OM0/1M0Te4HOr0 (poHa

4.1. [Ipuem 1OoKyMEeHTOB B (hOHT OMOIMOTEKH BKIIOYACT CIEAYIOIINE ONEPaIliu:

. CBEpKa IOCTYIUICHUH C MEpBUYHBIM YYETHBIM JIOKYMEHTOM (HakjaJaHas, aKT),
BKJIFOUYAIOLIUM CIIMCOK MOCTYNHUBIIMX JOKYMEHTOB;

. COCTaBJICHUE IEPBUYHOIO YYETHOIO JOKYMEHTa Uil HOCTyIUIeHHH 0e3
COIPOBOJUTEIBHON TOKYMEHTALINH;

. perucrpanys HOCTYIUBIINX JOKYMEHTOB B pETUCTPaXx CyMMapHOTro, IPyMNIoOBOro 1
uaauBuayansHoro  ydera (I'OCT  7.0.93-2015  «bubmmoteunsiii  ¢onn.  TexHomorus
bopMHUpOBaHUAY).

4.2. Tlpu MOMONHEHUH OCHOBHOrO OuOIMOTEYHOro (oHAa HEOOXOIUMO COOJIONATH
TpeboBanusi @PenepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUM
IKCTPEMHCTCKON JAESITeTbHOCTHY». JIOKYMEHTBI, BKJIFOUEHHBIC B IEPEUYCHb HIKCTPEMHCTCKHX
MaTepuasoB, IPHUOOPETaTh 3aMpelleHo, IPH BBISIBICHUH UX B (OHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OHOIMOTEYHOTO (POH .

43.1. Ydyer u 00paboTka JOKYMEHTOB OCHOBHOTO (DOHAA OCYILIECTBISETCS
WHAUBUIYAILHBIM criocoOoM. CBelleHUs O TOCTYIHBINUX TEYATHBIX JOKYMEHTaX BHOCSTCS B
«KHUry cyMmMapHoro yuera J0KyMEHTOB OCHOBHOTO (hOHJIa».

[TocTynuBIIMM TOKyMEHTaM MPHCBAMBAIOT WHIMBHUIYAIBLHBIN PETHCTPAIIIOHHBIA HOMED
(VHBEHTapHBI HOMEp WJIM WHOW 3HAK, MPUHATHIA B KAuyeCTBE PETUCTPAIIMOHHOTO HOMeEpa,
CUCTEMHBIH HOMEp JIJIS JIEKTPOHHBIX JOKYMEHTOB) U A (P XpaHSHUS.

Perucrpanmonnsie HoMepa U mMUGPH OTMEYAIOT B PErHCTPaxX HHIWBUIYaIBHOTO y4yeTa
JIOKyMEHTOB — WHBEHTApHON KHUTE, KapTOTEKE PETUCTPAIlMU Ta3eT, )KYPHAJIOB, YUeTHOU Oaze
JAHHBIX.

Bce sk3eMIUISIphl NMPUHATHIX HW3JaHUAN mTemrnenoTes. [ltemnens ¢ HanMeHOBaHHEM
o0pa3oBaTeNbHON OpraHM3aliKi JIOJDKEH OBITh MPSMOYTOJNBHONH (OpPMBI, pa3MepoM He
ooupie uem 1,5%4 cm.

[[Itemnens cTaBUTCS HA 000POTE TUTYABHOTO JIUCTA (TIPU OTCYTCTBUH TUTYJIHHOTO JTUCTA
— Ha TMIEpBOM CTPAHMIIE TEKCTA MOJ1 3arjaBueM), Ha 1 7-i cTpaHuIle o1 TEKCTOM B JIEBOM HIDKHEM
yray U Ha 000poTe Ka)xJAoro MmpuiiokeHus. Ha Oporrropax M KypHalaxX IITEMIENb CTaBUTCS
TOJILKO Ha 00JIOKKE WIIM Ha MEPBOM CTPAHMIIE TEKCTa.

CoctaB ocHOBHOro (oHAa (QUKCHpyeTcs B KapTOYHOM ai(aBUTHOM Kartajiore, B
AJIEKTPOHHOMN 0a3e JaHHBIX OMOIMOTEKH.



4.3.2. Yyer u obpaboTka crenuanuzupoBaHHoro ¢onga. Crenuanu3upoBaHHbI (GoHA
YYHUTBIBACTCSI K XPAHUTCS OTACITBHO OT OCHOBHOTO OMOIMoTeyHoro (oua.

VY4er 10KyMEHTOB CHEIMATH3UPOBAHHOTO (POH/IA, KAK MHOTO’K3EMILIAPHOMN JTUTEPATYPHI,
OCYIIECTBIISICTCS TPYNIIOBBIM CIIOCOOOM M OTpakaercs B «KHHUre cymMMapHOTro y4dera y4eOHOTO
(doHIa» U B KAPTOTEKE PETUCTPAIIIOHHBIX KAPTOUEK.

Ha xkaxkmoe HamMEeHOBAaHWE JOKYMEHTOB CHEIHAIN3UPOBAHHOTO (OHIA 3aBOAUTCS
oTJenbHas ydeTHas kapTouka. Kaprouku ¢ bubnmorpaduyeckum onucanneM U3gannii yueOHUKOB
PACCTaBIAIOTCS B YUETHYIO KapTOTEKy IO KJlaccam, a BHYTPHU KJIAcCOB — 10 ayihaBUTy GaMuInid
aBTOPOB WJIM 3ariaBuid. J[msg KOHTPOJS 3a COXPAaHHOCTHIO YUYETHBIX KapTOYEK OHH
peructpupyorcs B «KypHaiie perucTpaniy y4eTHBIX KapTOYeK YUCOHUKOBY.

Texunuueckas 00pabOTKa TOKyMEHTOB IPEAYCMATPUBACT CIEAYIOUINE OTIEPAIUH:

. MIPOCTABJICHHE Ha KAKJOM JOKYMEHTE IITEMIIEs] OMOJINOTEKH B COOTBETCTBUH C
NyHKTOM 4.3.1 HACTOSAIETO MOJIOXKEHNUS,
. W3TOTOBJICHHE W TPHUKPEIUVICHHE K JOKYMEHTYy IMacrnopTa ydeOHmka. [lacmopt

yueOHMKa TNPUKIEUBACTCS Ha IOCJIEIHEH CTpaHHUIle YydyeOHMKA. 3amoJIHAETCS IpU Bblaue
YUTATEIIIO.

VYdyer crnenuanu3upoBaHHOTO (OHAA MpeayCMaTPUBAET OTPAKEHHE €ro COCTaBa B
CIIpaBOYHO-OMOMIMOrpadrueckomM amnmapare OHOJMOTEKH, B TOM 4YHCJIE B DJJCKTPOHHOW Oa3ze
JTAaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OUOIMOTEYHOTO (hOHIA.

4.4.1. IlpuuuHbl, TO KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEJEH U3 COCTaBa
OoubnuoreyHoro ¢oHa, BKIIOYAIOT B TOM YHUCIE BETXOCTb, ACPEKTHOCTh, YCTAPEIOCTh IO
collepkanuto, yrpary. VckimodeHuwe AOKyMEHTa W3 OHOJIMOTEYHOro (OHIA IMPOBOIUTCS Ha
OCHOBaHUU aHallM3a cocTaBa OMbIMoTeyHoro poHaa U pe3yabTaTOB €ro MPOBEPKHU.

4.4.2. Ilox BETXOCThIO JOKYMEHTa MOHUMAIOT Pe3yJbTaT €CTECTBEHHOI'O CTAPEHUS WIIU
(bu3nYECKOro U3HOCA JOKYMEHTA.

4.4.3. Tlon nedeKTHOCTHIO NOKYMEHTa IMOHMMAIOT YAaCTUYHYIO WJIM TOJHYIO YTpaTy
9KCILTyaTAlMOHHBIX KaUeCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/ICHCTBUSI.

4.4.4. Ilox ycTapenocThio MO COAEPKAHUIO MOHUMAIOT TTOTEPIO aKTYaJIbHOCTH TEMATHKH,
MOTBEPKIAEMYIO OTCYTCTBHEM cpoca  4MTarTesew, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeieNieHuy U peann3alii.

4.4.5. Tlox yrparoil TOKyMEHTa MOHMMAIOT €ro OTCYTCTBHE B (OHJE OMOIMOTEKH IO
OpUYMHAM TIOTE€PH, XUIIEHUs, OEACTBUH CTUXMMHOIO, TEXHOTEHHOro (B TOM 4YHCIE
XaKEePCKOM aTaku 1 HEBOCCTAHOBUMOTI'O COOsI 3JIEKTPOHHOTO 00OpPY/IOBAaHUS) MM COLIUAIBHOTO
XapakTepa, 10 HEYCTAaHOBJIEHHOW MPUYNHE.

4.4.6. Tlpouecc UCKIIOUEHUS JOKYMEHTOB M3 (oHAAa OMONMOTEKM OCYIIECTBISAETCS B
cooTBeTcTBUU ¢ [lopsnkoM ydera JOKYMEHTOB, BXOJSALIMX B cocTaB OubnuoredyHoro (onxa,
YTBEPXKACHHBIM IpuKka3zoM MuHkynbTypsl Poccnn ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE NOKYMEHTOB OMOIMOTEYHOTO (OHAA MPOU3BOAMUTCS B PE3YJIbTATE UX
CIMCaHUsI KOMUCCHEN, CO3JaHHOM pyKOBOIUTENEM 00pa30BaTeIbHOM OpraHu3aluy.

4.4.8. YTuinzanus CIHCAaHHBIX JOKYMEHTOB OMOIMOTEYHOro (poHAa MPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickon denepannu.

5. IIpoBepka 10KyMeHTOB OMOJIMOTEYHOTO (hOoHIA

5.1. IlnaHoBas mpoBepka JOKYMEHTOB OuOIMOTeYHOro (OHJa TNPOBOAMUTCA C
NEPUOANYHOCThIO OJUH pa3 B ISTh JIET HAa OCHOBAHMU TpaduKa NMPOBEPKH, YTBEPKIACHHOIO
JUPEKTOPOM.

5.2. BuennaHoBas mpoBepka JOKYMEHTOB OMOIMOTEYHOTO (OHAA TMPOU3BOIUTCS B
00513aTeIbHOM MOPS/IKE:

. IIPU MOCTYIUIEHUH HOBBIX IOKYMEHTOB B (DOHJI;
. IpY BBIABICHUH (PAKTOB XHUILEHHS, 370yIIOTPEOICHNS WK IOPYU JOKYMEHTOB;
. B Clly4ae CTUXUUHOTO O€JCTBHS, MOKapa WU JAPYrUX Ype3BbIYANHBIX CUTYyallUi,

BBI3BaHHBIX IKCTPEMAJIbHBIMU YCIOBHUIMU;
. [P PEOPraHu3aluy Wi JUKBUIAIUN 00pa30BaTeIbHON OpraHU3aIiHy.



5.3. Ilo uroram npoBepku OMOIUMOTEKaph COCTaBIAET aKT. Eciau Kakue-TO JOKYMEHTHI
OTCYTCTBYIOT IO HEYCTaHOBJICHHOW IPUYMHE, TO K aKTY MPHUKJIAABIBACTCS UX CHHCOK, B KOTOPOM
(UKCUPYIOTCS CBEIEHUS O KOJMYECTBE JOKYMEHTOB OMOMMOTEeYHOro (hoHIA B HAIMYUH U
KOJIMYECTBE OTCYTCTBYIOIINX JIOKYMEHTOB, B TOM YHMCJIE IO HEYCTaHOBJICHHOW Mpu4nHe. B akre
TaKXKe YKa3bIBACTCS HOMEP U JlaTa aKTa MpeAbIAyIIeii IPOBEPKH.

5.4. Tlpoepka OuOmmoreuHoro (oHIa Ha HAIMYKME JOKYMEHTOB, BKJIIOUYCHHBIX B
(benepanbHBIN COIMCOK SKCTPEMUCTCKHX MaTEPUANIOB, OMyOIMKOBAaHHBIN HA O(PHUIIMAIBHOM CalTe
MunucrepcerBa roctunuu Poccuiickoit @enepannu, MpOBOIUTCS B COOTBETCTBUU C OTICIBHBIM
JIOKaJILHBIM aKTOM 00pa30BaTeIbHOI OpraHu3aluy.

5.5. Ilpu BbIABICHHMH B TpoIecce MPOBEPKU (OHAA OTCYTCTBYIOUIMX JIOKYMEHTOB M
HEBO3MOXXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIUII YOBITKM MO HEIOCTa4aM CIIMCHIBAIOTCS B
COOTBETCTBHUH C JICHCTBYIONINM 3aKOHOIATEIbCTBOM.



