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1. OBIIME ITOJIOKEHU A

1.1. Hacrosimee [lonoxkenue o 3ammuTe, XpaHeHWH, 00pabOTKe W Tepenade MepCOHATbHBIX
JAHHBIX PaOOTHUKOB, 0OYUAIOIIMXCS U UX poauTenell (3akoHHbIX npeacrasuteneil) [BOY «OLI Ne
21 [Iaxtepckoro M.0.» (nanee— Ilonmoxkenue; [1Ikona) pa3paboTaHO HA OCHOBAHUU:

- cratbu 24 Koncruryruu Poccutickoit ®enepanuu; -OenepanpHoro 3akona ot 27.07.2006.
Ne152-®3 «O nepcoHanbHBIX TaHHBIX» (J1aiee - 3aKOH O MEePCOHAIbHBIX JIaHHBIX );

- ®epepanphoro 3akona ot 27.07.2006 1. Ne 149-®3 «O6 undpopmanuu, HHPOPMATUOHHBIX
TEXHOJIOTHAX U O 3a1uTe HHGOopMaIuny» ¢ u3MeHeHussMu 12 nexkadbpst 2023 r.;

- [Ipukazom MuHHCTEpCTBA IU(PPOBOTO PA3BUTHSA, CBSI3U U MACCOBBIX KOMMYHUKauii PO
OenepalibHO cy)Obl IO HaA30py B cdepe CBSA3U, MHPOPMAIIMOHHBIX TEXHOJIOTUH M MAacCOBBIX
KOMMYHHUKaIui ot 28 oktsa6pst 2022 roxa Ne 179 «O6 yrBepkaeHNN TpeOOBaHUM K IOATBEPKICHUIO
YHUUYTOKEHHUS MEPCOHANBHBIX JTaHHBIXY,

- YcTaBoM IIKOJIBI;

- HOpPMAaTUBHBIMHM TpaBOBBIMU akTaMu Poccuiickoit ®denepanuu, periaMeHTUPYIOLIUMU
JeSITEIbBHOCTh OPraHU3alnid, OCYILIECTBIISIIOIINX 00pa30BaTENbHYIO 1€ATEIbHOCTb.

Hacrosmee [lonoxkenue ycranaBnuBaeT mopsaok pa®oTsl LIIKomel, ¢ 1enpio MOdydeHws,
00pabOTKH, XpaHEHHUs, 3aLIUTHl M TIepeayn TOKYMEHTOB, COJCPKAIINX CBEICHUS, OTHECEHHBIE K
MEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB, 00YJAIOIINXCS, U UX POAUTENEH (3aKOHHBIX MPEICTaBUTENCH).

1.2. Lenp nHacrosuiero IlomoxkeHus - 3amMTa NEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB,
00y4aromuXxcs U UX poAUTENeH (3aKOHHBIX PEICTaBUTENEH) OT HECAaHKIIMOHUPOBAHHOTO JOCTYIA U
pasrnamenus. [lepcoHanbHblE NaHHBIC SIBISIOTCS KOH(DUICHIMANBHOW, CTPOTO OXpaHsSIEMOU
uHpopmarnuen.

1.3. Ilopsinok BBO/A B nielicTBUE U u3MeHeHus [lomoxxenus.

1.3.1. Hacrosimee IlonoskeHue BCTynmaeT B CHIIy C MOMEHTA €r0 yTBEPKACHUS AUPEKTOPOM
[Ikomb! U AEHCTBYET OECCPOUHO, /10 3aMEHBI €ro HOBbIM [looxeHneMm.

1.3.2. Bce usmenenus B [1osokeHre BHOCATCS TPUKA30M.

1.4. Bece paborHuku LLIKombl JOKHBEL OBITH O3HAKOMIIEHBI ¢ HacTosiuM [lonmoxxernemM o
POCIIUCE.

1.5. Pexxum KoH(HUICHIMATBHOCTH MEPCOHATIBHBIX JAHHBIX CHUMAETCs B CIy4asx HX
00e371MYUBaHMsl U 110 UCTEUEHUM 75 JIeT CpoKa MX XpaHEHUs, WIM MPOJUIeBAaeTCsl Ha OCHOBAaHUU
3aKJII0UYEHUs SKCIIepTHON Komuccuu LIIKombl, eclii HHOE He OINpeIeeHO 3aKOHOM.

2.0CHOBHBIE NOHATUSA U COCTAB NIEPCOHAJIbHBIX TAHHBIX

2.1. dns ueneit HacTosmiero I1omgoxeHns UCTIONb3YIOTCS CelyIOIMe OCHOBHbIE TOHATHS:

- INepcoHa/IbHble JaHHble padoTHHMKa — mr00as HHPoOpMAIMs, OTHOCALIASACT K
OTIpe/IelIEeHHOMY WJIM ONpe/esieMOMY Ha OCHOBAaHMM Takod MH(popMalu pabOTHUKY, B TOM YHUCIIe
ero pamMuiIus, UMs, OTIECTBO, TOJ], MECSI], 1aTa © MECTO POXKIEHHUS, aJpec, ceMeifHOe, COI[MaIbHOE,
UMYIIECTBEHHOE TMOJIOKeHHe, oOpa3oBaHue, mpodeccus, IO0XOIbl, JApyras uHpopManus,
HeoOxouMasi paboTOIaTEeNIO0 B CBSI3U € TPYIOBBIMH OTHOLLIEHUSIMU;

- NepcoHaJbHbIe JaHHble oOydawuierocsi - MHGOpPMalHUs, Kacarollascsi KOHKPETHOTO
obyuaromierocs, kotopas Heooxoauma Illkone B CBA3U C OTHOLICHUSMH, BOSHUKAIOIIUMH MEXKIY
poaUTENIMU (3aKOHHBIMM MIPECTaBUTENAMHU) oOy4atomierocs U Llkomoi;

- 00padoTKa MepCcoOHANBHBIX JAHHBIX — cOOp, CHCTEMaTH3alns, HAKOIUIEHUE, XpaHEeHNE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHNUE), UCTIOIb30BaHUE, PaCcIIpOCTpaHeHHe (B TOM YHCIIE Iepeiaya),
o0e3nnurBaHue, OJIOKUPOBAHNE, YHUUTOXKEHHE NTEPCOHATIBHBIX TaHHBIX paO0oTHUKOB LIIK0BI;

- KOH(QUAEHUHMAJBHOCTh NEPCOHAJIBbHBIX JAAHHBIX — O00s13aTeNbHOE Ul COOIIOECHUS
HAa3HAYCHHOI'O0 OTBETCTBCHHOI'O JIMIIA, IMTOJYYHUBHICTO AJOCTYII K NIEPCOHAIBHBIM JaHHBIM pa6OTHHKOB,
TpeOoBaHUE HE JOMYCKAaTh UX PAacHpOCTpaHeHus: O0e3 coryiacusi pabOTHUKA WIM MHOTO 3aKOHHOTO
OCHOBaHHUS;

- pacnpocTpaHeHHe MePCOHATBHBIX JAAHHBIX — JICHCTBUS, HAlpaBJICHHbIE Ha Mepegady
MEePCOHAIBHBIX JIAHHBIX pAOOTHUKOB OIPE/IEICHHOMY KPYTY JIUII (IIepe/iada MepCoOHaNbHbBIX JAHHbIX)
WIM Ha O3HAKOMJICHHE C TMEepPCOHAIBbHBIMU JaHHBIMH HEOTPAHWYEHHOTO Kpyra JIMIl, B TOM 4YHCIE



00HApO/IOBaHME TMEPCOHATBHBIX JaHHBIX PAOOTHMKOB B CPEACTBAX MAacCOBOW HH(pOpMAIHH,
pa3MerieHre B MH()OpMAMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX WM MPEJOCTAaBICHUE JOCTyNa K
NEPCOHATBHBIM JAaHHBIM PA0OTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

- HCHO0JIb30BAHHE MEPCOHAJBHBIX JAHHBIX — JCHCTBHS (Omepanuu) ¢ MepCOHATLHBIMU
JAHHBIMH, COBEpIIaeMble IODKHOCTHBIM JUIOM IlIKonmbl B LENSIX NPUHATUS pelIeHUN wWin
COBEpIICHUS] HWHBIX JCHCTBUH, IOPOKAAIOMNX IOPUANYECKUE TIOCIEACTBHS B OTHOLICHUHU
pabOTHUKOB MO0 MHBIM O0pPa30M 3aTpardBarOIIMX WX MpaBa M CBOOOJBI WM TpaBa U CBOOOIBI
JPYTHX JIHII;

- 0JIOKMpOBaHHe TEPCOHAJIBHBIX JAaHHBIX — BpPEMEHHOE NpeKkpameHue coopa,
CHCTeMaTH3alliy, HAKOIUICHUS, WCIIOIb30BAaHMs, PACHPOCTPAHCHUS IEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB, B TOM YHCJIE UX MEPEIayu;

- YHHUTOKeHH e MePCOHATBHBIX JAHHBIX — JICUCTBHS, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJICP)KAHHE TMEPCOHAIBHBIX TaHHBIX B MH(QOPMALMOHHONW CHCTEME MEePCOHAIBHBIX
JAaHHBIX PA0OTHUKOB WJIM B pPE3YJbTaTeé KOTOPHIX YHHYTOXKAIOTCA MaTepUalbHbIE HOCUTEIN
NEPCOHAIBHBIX JAHHBIX pAOOTHHUKOB;

- o0e3IMYHBaHHE MNEPCOHAJIBHBIX JaHHBIX — ﬂeﬁCTBHﬂ, B PE3YJIbTAaTC KOTOPBIX
HCBO3MOXHO OIMPCACIIMTL MPUHAIJICKHOCTD ICPCOHAIBHBIX JAHHBIX KOHKPCTHOMY pa6OTHI/IKy;
- OﬁlHEIIOCTyIIHbIe NNEPCOHAJBbHBIC JaHHbIC€ — TCPCOHAIBHBIC JTaHHBIC, JOCTYII

HEOrpaHUYEHHOT'0 Kpyra JIMI K KOTOPbIM IPEJIOCTAaBIIEH C cOrjacus pabOTHUKA WM Ha KOTOpBIE B
COOTBETCTBUM C (pefiepabHBIMU 3aKOHAMHM HE paclpoCTpaHseTcss TpeOoBaHUE COOIOEHUs
KOH(HICHIIMATHHOCTH.

- umHpopMamuss — cBeacHHS (COOOIIEHUS, JJaHHBIC) HE3aBUCUMO OT (OpPMBI HX
IIPEJICTaBICHMUS;

- IOKyMeHTHPOBaHHasi nH(popMauusa — 3auUKCUpOBaHHAs HA MAaTE€PUAIBHOM HOCHUTENE
nyTeM JOKYMEHTHPOBaHHS WH(POpPMAlUs C PEKBH3UTAMH, MO3BOJSIOMIMMHU OINPEACIUTH TaKYIO
UH(POPMALIMIO WK €€ MaTepUalIbHbI HOCUTEIIb;

- 321U TA MePCOHATBHBIX JAHHBIX - IEITEIHLHOCTD YITOJTHOMOYEHHBIX JIUII 110 00ECTICUCHHIO
C IIOMOIIBIO JIOKAJBHOIO PEryJIUpOBaHUSA TMOpsAIKa OOpabOTKM IEpPCOHAIBHBIX MJAHHBIX U
o0ecrieyeHre OpraHMU3allMOHHO-TEXHUYECKUX Mep 3allliuThl HMH(OpMAalUUd OT HENPaBOMEPHOTO
JIOCTYTA, YHUYTOXKEHUS, MOAUGDUIUpPOBaHMs, OJOKMPOBAHUS, KONUPOBAHHUS, IPEIOCTABICHUS,
pacnpoCcTpaHeHus;

- omeparop - JIMIO, OTBETCTBEHHOE 3a OOpabOTKYy TIEpCOHANbHBIX JIaHHBIX B
ABTOMAaTU3UPOBAHHON CHUCTEME.

2.2. B cocTaB nepcoHanbHbIX JaHHBIX paO0THUKOB LIIKOIBI BXOAAT TOKYMEHTHI, COEpKalIIe
MH(OpPMaLIMI0O O NACHOPTHBIX JaHHBIX, OOpa30BaHMM, OTHOUIEHMM K BOMHCKOW 00s3aHHOCTH,
CEMEMHOM IIOJIOKEHUH, MECTE KUTEJIbCTBA, COCTOSIHUM 3/I0POBBS, a TAKXKE O MPEABIAYIINX MECTaX
uX paboTHI.

2.3. Kommiekc OKYMEHTOB, COMNPOBOXIAIOUIMNA Tmpouecc 0oGOpMIIEHUS TPYAOBBIX
oTHouIeHui paboTHuKa B I1Ikose mpu ero nmpueme, nepeBojie U yBOJbHEHUH.

2.3.1. Undopmanus, npeacrapisieMas pabOTHUKOM IPH MOCTYIUIEHUH Ha padoty B Illkomy,
JIOJKHA UMETh JJOKYMEHTalbHYI0 popmy. [Ipu 3akimtoueHnn Tpy10BOro J0roBopa B COOTBETCTBHH CO
cT. 65 Tpynosoro koaekca Poccuiickoit denepanun nuio, nocTynarouiee Ha padoTy, IpeabsIBIsieT
paboTtonaTento:

- IaCHOPT WJIK UHOW JJOKYMEHT, YAOCTOBEPSAIOIINN JTUUYHOCTb;

- TPYJOBYIO KHUXKY, 3@ HCKJIIOYEHHEM CIIy4aeB, KOrJa TPYJOBOM JIOTOBOp 3aKIHOYaeTCs
BIIEpBbIe WM PaOOTHUK IMOCTYyMaeT Ha padOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JUOO TPyHOBas
KHIKKA y pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WK MO APYrUM IpUUYUHAM;

- CTPaxoBO€ CBUJIETENIBCTBO I'OCYJAPCTBEHHOTO IIEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTBI BOMHCKOTO y4YeTa — JIJIl BOEHHOOOS3aHHBIX U JIML, MOAJIEKAIIUX BOMHCKOMY
y4ery;

- TOKyMeHT 00 00pa3oBaHNH, O KBAIM(UKALUY UM HAJIUYUU CIIEHUANIbHBIX 3HAaHUN — IpU
MOCTYIUIEHUHU Ha paboTy, TpEeOYIOIYIO CIIeUAIbHbBIX 3HAHUH MM CIIEIUAIbHOM MOITOTOBKH;



- cBuzerenbeTBo 0 npucsoeHnr MHH (mipu ero Hanuuum y paboTHHKA);

- MEIMIUHCKAsl KHUXKKA ¢ MEJUIIMHCKUM 3aK/IIOUCHHEM 00 OTCYTCTBUH NPOTHUBONOKA3aHUH
JUTSL 3aHATHS] KOHKPETHBIM BUOM JICATEIbHOCTH B 00pa30BaTEIbHOM YUPEIKICHUN;

- JOKYMEHTBI O CYAUMOCTH.

2.3.2. llpu odopmnenun padotHuka B lllkomy 3amonnsercs yaupunupoBannas ¢opma T-2
«JInunas kapTouka pabOTHHKA», B KOTOPOI OTpa)katoTCs CIeNYIOIIUE aHKETHbIE U Ororpaduieckue
JaHHBIC PaOOTHHKA:

- obmue ceeaenus (O.M.0. paboTHHKa, 1aTa POXKICHHSI, MECTO POXKACHUS, IPAXTAHCTBO,
oOpa3oBanue, mpodeccus, CTaxx paboThl, COCTOSIHHE B Opake, MaclOPTHBIC JaHHEIC),

- CBE/ICHUS O BOMHCKOM YUeTe;

- TaHHBIC O MPUEME Ha PadoTy.

B nanpHeiimem B TMUHYIO KAPTOUYKY BHOCATCS:

- CBEJICHHUS O MIEPEBO/IaX Ha JIPYT'YIO padoTy;

- cBeZIeHUs 00 aTTecTaluy;

- CBE/ICHHUS O MOBBIIICHUH KB (UKL,

- CBeZICHUs 0 MPO(ECCHOHATIBHOM MEePENOATr0TOBKE;

- CBEJIeHUs O Harpajax (IOOIIPEHUsX ), HIOYETHBIX 3BaHUSX;

- cBeZIeHUs 00 OTIyCKax;

- CBEJICHUS O COLMAIBHBIX TapaHTHUIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tee(oHax.

2.3.3. [lpu 3akif04eHHH TPYJOBOTO JOTOBOpAa M B XOJ€ TPYIOBOM NEATETBHOCTH st
o0ecrieyeHUss TapaHTUH M KOMIEHcaluil paOOTHHKY, YCTAHOBJIEHHBIX JEHCTBYIOIIUM
3aKOHOJIATENIbCTBOM, MOXKET BO3HHMKHYTh HEOOXOAMMOCTh B TIPEAOCTABICHUU PaOOTHHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe JeTeu;

- 0 0EpEeMEHHOCTH KEHILUHBI;

- 00 MHBAJIUHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbU;

- 0 He0OXOMMOCTH yXO0/ia 3a OOJIBHBIM YJIEHOM CEMbH;

- IpoYHe.

2.3.4. Ilocne Toro, kak Oy/eT NPUHATO PELIEHUE O IpUeMe Ha paboTy, a TaK)Ke BIIOCIIEICTBUU
B TIpPOILIECCE TPYIOBOH NEATENHHOCTH, K JOKyMEHTaM, COAEp)KalllMM IepCOHAIbHbBIC JTaHHBIC
paboTHUKA, OyTyT OTHOCUTHCS:

- TPYJOBOM JOTOBOP;

- JIOTIOJTHUTEJIBHBIE COTJIALIEHNUs K TPYIOBOMY JIOT'OBODY;

- IpUKa3 O pueMe Ha paboTy;

- IPUKa3bl O MOOIIPEHUSAX U B3bICKAHMSIX;

- MEIMIIUHCKUE TOKYMEHTHI;

- IpHUKa3bl 00 U3MEHEHUH YCIOBHH TPYI0BOIO JOrOBOPA;

- KapTouka yHHUpHUIMpoBaHHOU (opMbl T-2, yTBepakaeHHAs NOoCTaHOBIEHHEM [ ockomcTara
Poccum ot 05.01.2004 Nel;

- IpyTue TOKYMEHTHI.

2.3.5. JIokyMeHTBI, CoiepKallie CBEJCHNs, HEOOX0AUMBIE ISl IPEJOCTaBICHUS PAOOTHUKY
rapaHTHI ¥ KOMIIEHCAlUH, YCTAHOBJIEHHBIX JIEHCTBYIOIINM 3aKOHOAATEIbCTBOM:

- JOKYMEHTBI O COCTaBE CEMbH;

- IOKYMEHTBI 0 OEpEeMEHHOCTH PaOOTHHIIHI,

- TJOKYMEHTBI O BO3pacTe MaJloJIETHUX JIETeH;

- TOKYMEHTBI 0 MeCTe 00y4eHHUs JeTeH.

2.3.5.1. JIoKyMEHTBI, COJep>Kallie TMepCOHANbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COTPOBOXKIAIOIINAE TPOIecC OGOPMIICHHS] TPYAOBBIX OTHOIICHWW TNPH IMpHEME Ha
paboTy, MepeBoje, YBOJbHEHHWH; KOMIUIEKC MAaTE€pHUaloB IO aHKETUPOBAHMIO, TECTUPOBAHUIO;



IPOBEICHUIO cOOeceoBaHM C KaHAMIATOM Ha JOJDKHOCTD; MOJMHHUKH M KOIHH MPUKA30B IO
JUYHOMY COCTaBYy; JIMYHBIC JIeJla U TPYJOBbIe KHIDKKH PaOOTHHUKOB; JAelia, COJleprKallie OCHOBAaHUS
K IpUKa3zy IO JMYHOMY COCTaBy; Ji€la, COJAEpKallhue MaTepuajbl aTTecTalluud paOOTHUKOB;
CIy’)keOHBIX paccleOBaHMil; CHpPaBOYHOMH(DOPMALMOHHBIA OaHK JaHHBIX 10 [EPCOHAILY
(KapTOTEKH, >XKYpHajbl); MOJIMHHUKA M KOMHU OTYETHBIX, AHAJUTUYECKHX M CIIPABOYHBIX
MaTepuasoB, MeperaBaeMbiX pyKoBOACTBY LIIKOJIbI, pyKOBOAUTENSAM CTPYKTYPHBIX MOAPA3ICICHUN;
KOINHMH OTYETOB, HANIPABIISIEMBIX B TOCYIApCTBEHHbIE OpTaHbl CTATHCTUKHU, HAJOTOBbIE WHCIIEKIINY,
BBIIIIECTOSIIIIME OPTaHbl YIIPABJICHUS U APYTUe YUPEKICHHUS).

2.3.5.2. Joxymenranus no Illkosie paboTbl CTPYKTYpHBIX NOJpa3feieHUul (IOJI0XKEHUSI O
CTPYKTYPHBIX MOJIpa3eNICHUsX, TOTKHOCTHBIE HHCTPYKIUU PAOOTHUKOB, TPUKA3bl, PACTIOPSHKEHHUS,
ykazaHus pykoBoacTBa LIIKobI); JOKYMEHTHI 1O TJIAHUPOBAHHUIO, YUETY, aHAJIU3y U OTYECTHOCTH B
yacTtu paboTsl ¢ nepconanom LlIkomsl.

2.4. JloKyMeHTBI, coOAepXkallhe CBEACHHUS, HEOOXOMUMBIC I  pealu3aliu
KOHCTUTYI[MOHHOT'O MpaBa Ha MoJlyueHue 00111ero o0opa3oBaHusi, B TOM YHCIIE 3aKIIOYEHHS I0T0OBOpa
C pOAUTENAMU (3aKOHHBIMU IPEICTABUTEISIMU):

-JIOKYMEHTBHI, YAOCTOBEPSAIOIINN JINYHOCTh 00y4aIoIIEerocs (CBUETEIbCTBO O POXKACHUN WIIH
1acrnopT);

-IOKYMEHT O TIOJy4YeHUUu oOpa3oBaHHs, HEOOXOAMMOTO i TOCTYIUICHUS B
COOTBETCTBYIOIIHNI KJIacc (JINUHOE JIETI0);

-MeJIMIIMHCKAs KapTa;

- CIIpaBKa O MECTE MPOKUBAHUSL.

2.5. JIoKyMeHTBI, cojepxKallue CBEICHUs, HeoOXOauMble HJs  MPEIOCTaBICHUS
oOyuJarolemMycs rapaHTUi ¥ KOMIIEHCAllUi, YCTAaHOBJIEHHBIX JEUCTBYIOIIMM 3aKOHOIaTEIbCTBOM:

- TOKyMEHTBI O COCTaBE CEMbH;

-JIOKyMEHTHI O COCTOSIHHH 3/I0pOBbs (CBEACHUS 00 MHBAIUIHOCTH, O HAJTMYUN XPOHUIECKUX
3a001eBaHUN U T.11.);

-IIOKYMEHTBHI, IMOATBEPKAAIONINE MIPABO Ha JIOTOJHUTEIbHBIC TAPAHTHH U KOMIICHCAIIMH IO
OTpeIeIEHHBIM OCHOBAaHMSIM, MPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM (POAUTEIU-MHBAIU/IBI,
HETOJIHAS CeMbsl, peOCHOK-CUPOTa U T.II.)

3.CBOP, OBPABOTKA U 3AIIIUTA MEPCOHAJIBHBIX JAHHBIX PABOTHUKA

3.1. ITopsiioK MOTy4eHUs MEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce nepconanbHble gaHHble paboTHUKA IlIkoibl cienyer moiaydaTh y HEro camoro.
Ecnu nepconanbHble AaHHBIE PAaOOTHUKA, BO3MOXKHO, MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHHK TOJKEH ObITh YBEAOMIIEH 00 TOM 3apaHee U OT HETO JOHKHO OBITh MOTYy4eHO MUChMEHHOE
cornacue. J{omKHOCTHOe M0 paboTonaTtens IOHKHO cooOumTh paboTHuKy Ilkonsl o mensx,
NPEeIoIaraéMbIX HCTOYHUKAX U CITOCO0aX MOTYUYCHHUS IEPCOHATBHBIX TAHHBIX, a TAKXKE O XapakTepe
HOJUIeXKAIUX TOJYYEHUIO IEPCOHAJIbHBIX JaHHBIX M IOCIEICTBUSAX OTKaza pabOTHHKA JaTh
MUCHMEHHOE COTJIACHE Ha MX TOITy4YeHHE.

3.1.2. PabGoronatens He MMeeT MpaBa MoJy4yaTb U 00pabaThIBaTh MEPCOHATbHBIC JaHHBIE
pabotauka IlIkoaBl 0 €ro pacoBOW, HAIMOHAIBHOW MPHHAUICKHOCTH, MOJUTHUYECKUX B3TJISIAX,
PETUTHO3HBIX WIH (PUITOCO(CKUX YOEKIEHUSIX, COCTOSTHIH 3/I0POBbsI, ”HTUMHOMN KU3HH.

B ciydasx, HEMOCPENCTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHHWU, B
cootBeTcTBUM cO cT. 24 Koncrutyuu Poccuiickoit @enepannn paboroaarenp BIpaBe Moaydyarb U
oOpabaTheiBaTh JaHHBICE O YAaCTHOW >KM3HM pPaOOTHHKA TOJIBKO C €r0 NMUCBMEHHOTO COTJIACHS.
O06paboTka ykazaHHBIX IEPCOHANBHBIX TaHHBIX PAOOTHUKOB paboTOIaTeNIeM BO3ZMOXKHA TOJIBKO C UX
coriacus J1u60 6€3 UX coryiacus B CIEIYIOMIMX CIydasx:

- IEPCOHAJILHBIE JTAHHBIE SIBJISIOTCS OOIEAOCTYTHBIMH;

- MEePCOHAIBHBIC JTAHHBIE OTHOCATCS K COCTOSIHHIO 3JI0POBBSI paOOTHUKA W UX 00paboTKa
HeoOXo/uMa JUIs 3alllUThl €ro KHU3HH, 3A0POBbs MM HWHBIX XHU3HEHHO BaXXKHBIX MHTEPECOB JHOO
YKU3HH, 37I0POBbS WM WHBIX XU3HEHHO Ba)KHBIX MHTEPECOB APYTHX JIUI U TOJTYYEHHE COTIIACHUS
pabOTHHKA HEBO3MOXKHO;



- 10 TpeOOBAHUIO MTOJHOMOYHBIX TOCYAAPCTBEHHBIX OPIaHOB B CIIy4asiX, MPEAyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. PaboTtonatens BipaBe 00padbaThIBaTh MIEPCOHATBHBIC JAHHBIE PAOOTHUKOB TOIBKO C MX
MUCBMEHHOTO COTJIacHsl.

3.1.4. TlucemenHoe coryacue pabOTHMKa Ha OOpPabOOTKY CBOMX IMEPCOHAIBHBIX JaHHBIX
JOJIKHO BKJIIOUATh B ceOs:

- (pammnmio, UMs, OTYECTBO, ajapec CyOBEKTa MEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YAOCTOBEPSIOIIEro ero JMYHOCTh, CBEACHUS O JaTe BbIaYM YKAa3aHHOTO JOKYMEHTa U
BBI/IaBILIEM €0 OPTaHE;

- HauMeHOBaHue ((paMuIInI0, UMs, OTUYECTBO) U aJpec OmepaTopa, MOIy4arollero corjiacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 11eJIb 00pa0OTKH MEPCOHATBHBIX TaHHBIX;

- TIepeueHb NEPCOHANBHBIX JAHHBIX, HA 00pPabOTKY KOTOPBIX NAeTcs coriacue CyObeKTa
MEPCOHAIBHBIX JTaHHBIX;

- IIepeueHb JEWUCTBUH C IEPCOHAJIBHBIMU JaHHBIMU, HAa COBEpLIECHME KOTOPBIX AAeTcCs
coriacue, oOllee OMUCaHUe HCIOJB3YEMBIX ONEPaTOPOM CIOCOOOB 00pabOTKU MEPCOHATBHBIX
JTAaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COTJacHe, a TaKXkKe MOPSIOK €ro OT3bIBa.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasiX:

1) o6paboTKa mepCcOHANBHBIX JAHHBIX OCYIIECTBISETCS HAa OCHOBaHMH TpPYIAOBOTrO KOAEKca
P® wumum wuHOro ¢enepanbHOro 3akoHa, YCTAHABIMBAIOUIETO €€ Lelb, YCIOBUS IOJYyYEHHUS
MEPCOHAIBHBIX JIAHHBIX U KPYT CYOBEKTOB, IEPCOHANBHBIE JaHHBIE KOTOPBIX MOAJNIEKAT 00paboTKe,
a TaKKe OMPEEIIAIOIIEro OJIHOMOYUS paboToAaTeNs;

2) o0paboTka MEPCOHAIBHBIX JTAHHBIX OCYIIECTBISETCS B IIENSAX HCIOIHEHUS TPYAOBOTO
JI0OTOBOPA;

3) oOpaboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS AN CTAaTUCTUYECKUX WM WHBIX
HAYYHBIX II€JICH MPHU YCIOBUU 00513aTELHOTO 00€3IMUYUBAHUS TIEPCOHATBHBIX TAHHBIX;

4) 00paboTKa nepCcOHANBHBIX JAHHBIX HE00XO0UMa ISl 3aIIUThI dKU3HU, 30POBbS UM UHBIX
KU3HEHHO Ba)KHBIX MHTEPECOB paOOTHHUKA, €CIIN MOJyUYEHUE €r0 COIJIacusi HEBO3MOXKHO.

3.2. Ilopsimok 06paboOTKH, epeaun U XpaHEHHs! IePCOHATIbHBIX JaHHBIX.

3.2.1. PaboTtHuk lIkons! npegocrasisier cekperapro Llkonbl focTtoBepHbIe cBeleHus O cede.
Cekperapp IlIkonbl mpoBepsieT NOCTOBEPHOCTh CBEACHMM, CBEpsis HaHHbBIE, NPEJOCTaBICHHBIE
pabOTHUKOM, C UMEIOIUMHUCS Y paOOTHHUKA IOKYMEHTAMHU.

3.2.2. B cootBercTBHH cO CT. 86, T71. 14 TK P®D B iensix obecnieveHus npas v CBOOO]] YeTTOBEKa
u rpaxnanuHa jupektop Ilkomsr (PaGortomarens) u ero mnpenacraButenu npu oOpaboTke
NEPCOHAIBHBIX JaHHBIX paOOTHHKA JOJKHBI COOIIOATh ClIeayIolIe o01e TpeOoBaHus:

3.2.2.1. O6paboTka TEPCOHATBHBIX JAHHBIX MOXXET OCYIIECTBISATHCS HCKIIOYUTEIHHO B
nensx obecreueHust coOMIOEHUS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHUCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, OOYYEHHH M TPOJBIKEHUM IO CIyK0e, oOecrieueHus JINIHON
0€30IacCHOCTH PAa0OTHUKOB, KOHTPOJS KOJMYECTBAa M KadecTBa BBINOJHSAEMOH pabOThl U
o0ecrnieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpenenennu o0beMa U coieprkaHusl, 00pabaThIBA€MbIX IEPCOHATBHBIX TaHHBIX
Paboronarens nomken pykoBoacTBoBaThesi Koncturyuuenn Poccuiickoit ®enepauuu, TpynoBbiM
KozekcoM Poccuiickoit denepannu 1 MHBIMU (eiepaIbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATHH pELICHHH, 3aTparuBaolUX HHTepechl paboTHUKa, PaboTtonarens He
UMeeT IpaBa OCHOBHIBAThCA Ha MEPCOHANBHBIX JAaHHBIX Pa0OTHHUKA, TOJYYEHHBIX UCKIIFOUUTEIHHO B
pe3ysbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKU MIIM 3JEKTPOHHOTO MOIY4EHHUS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX pAOOTHHUKA OT HEMIPABOMEPHOI'O UX MCIIOIb30BaHUS
WM yTpatbl oOecrieunBaercs PaboTonaTesneM 3a CYeT €ro CpeACTB B MOPSAKE, YCTaHOBJIEHHOM
(benepaabHBIM 3aKOHOM.



3.2.2.5. PaGOTHUKM M WX TPEICTABUTEIM JOJDKHBI OBITH O3HAKOMJICHBI IMOJ[ PACIHUCKY C
nokymeHTtamu IIIKonbl, yCTaHAaBIMBAIOIIMMHU MOPAJOK OOpabOTKM MEPCOHANBHBIX JIaHHBIX
pabOTHHUKOB, a TaKkKe 00 MX MpaBax U 00SI3aHHOCTAX B 3TOW 00JIACTH.

3.2.2.6. Bo Bcex ciydasix oTKa3 pabOTHHKA OT CBOMX MPaB HA COXPAHEHHUE M 3aIUTY TaHHBI
HEJICHCTBUTEIICH.

4.CbOP, OBPABOTKA M 3AHIUTA [EPCOHAJIBHBIX JTAHHBbIX
OBYYAIOHIETI'OCHA

4.1. [lopsinok MoayyeHus MepcoOHaAIbHBIX JTAHHBIX.

4.1.1. Bce nepcoHanbpHbIe JaHHBIE HECOBEPILIEHHOJIETHETO 00YYaIOIerocs 10 MOJIYYEeHUS UM
OCHOBHOTO 00miero o0Opa3oBaHUsI MOXKHO IOJy4aThb TOJBKO Yy €ro poxuTeneil (3aKOHHBIX
npencrasuteneit). Cornacue poautesei (3aKOHHBIX MPeACTaBUTENCH ) peOeHKa WK MOCTYHAIOUIero
Ha 00pabOTKY MEPCOHATBLHBIX JAHHBIX B OPS/IKE, YCTAHOBIIEHHOM 3aKOHOIaTeNILCTBOM Poccuiickoit
®denepaliiil BKIIOYEHO B 3asBJICHHE O MPUEME B ILIKOY.

Ecnu mepcoHanbHbIe JaHHBIE OOYYAIOLIETOCS BO3MOXKHO MOJYYHTh TOJBKO y TpPEThEi
CTOPOHBI, TO POJIUTENH (3aKOHHBIE MIPEJICTABUTENN) 00YyYaOIIErocs TOJKHbI ObITh YBEJOMIICHBI 00
3ToM 3apaHee. OT HUX JOJDKHO OBITh IOJIy4Y€HO NHMCbMEHHOE COIVIAlIEHHE Ha IOJIyuyeHUe
MEPCOHAIBHBIX IAHHBIX OT TPETheil CTOPOHBI. PoauTenu (3akoHHBIE MPEACTaBUTENH ) 00yUYaIOLIErocs
JOJKHBI OBITH TPOMH(DOPMUPOBAHBI O IETISAX, MPEINOIaraeMbIX HCTOYHUKAX U CIIOCO0AX MOTyYSHHS
MEPCOHANBHBIX JIAHHBIX, a TAKXKE O XapaKTepe MOAIeKAIIUX MOTYyUYSHUIO MEPCOHATBHBIX JTaHHBIX U
MOCIIEACTBUIX OTKa3a AaTh MMCbMEHHOE COTJIacCHe Ha UX IMOJIy4YEHHUE.

4.1.2. Bce nepcoHanbpHbIE JaHHBIE HECOBEPILIEHHOJIETHETO 00YYaIOIerocsl MOCie MOMydeHus
UM OCHOBHOI'O 0011ero o0Opa3oBaHMs WM COBEPLICHHOJETHETO OOYYaroLIErocss MOXHO MOJIy4yaTh
TOJIBKO y HEro camoro. Eciu nepcoHanbHbIe JaHHBIE TAKOTO 00YYaroIlerocss BO3MOXKHO MONIYYUTh
TOJIBKO Y TPEThEHl CTOPOHBI, OH JOJKEH OBITh yBeJOMJIEH 00 3TOM 3apaHee. OT HEro JOJKHO OBITh
MOJTy4€HO MUChbMEHHOE COTIache Ha Oy4yeHUE MEPCOHANBHBIX IaHHBIX OT TPEThel CTOpOHBI. Takoit
00yJarOIIUICs TOJDKEH OBITh TPOUH(GOPMHUPOBAH O TEJISX, MPEANOIAraeMbIX HCTOYHUKAX JTaHHBIX, a
TaKXKe 0 XapaKTepe MOJUISKAIINX MOJYYEHUIO IePCOHANBHBIX JAHHBIX U MOCIEICTBUSAX OTKA3a J1aTh
IIMCBbMEHHOE COTJIache Ha UX IOJIyuYEHUE.

4.1.3. B cootBerctBuM ¢ Koncrurynueit PO Illkona Bnpase ocyuiecTBiIsATh cOOp, epeaayy,
YHUYTO)XKCHUE, XpaHEHHe, MCIIOIb30BaHHE MH(DOPMAIMK O MOJUTHYECKHX, PEIMTHO3HBIX, APYTHX
yOeXJIeHUI YaCTHOM JKU3HU, a Takke MH(OpMaIiK, Hapylalomen TaifHy nepenucku, TenedoHHbIX
MIEPETOBOPOB, MOYTOBBIX, TeJIerpadHBIX U WHBIX COOOIICHUI O0YyYaromerocs ¢ €ro MMCbMEHHOTO
cornacust  (corymacust  poauTenei  (3aKOHHBIX — INPEJICTaBUTENEH)  HECOBEPIIEHHOJIETHEro
oOydarolierocsi /10 IMOJY4YEHHS UM OCHOBHOro oOmiero oopa3zoBaHusi), (opma ornpeaensiercs
@denepanbHbIM 3aKOHOM «O 3alUTe NMEePCOHAIBHBIX JaHHBIX» WJIM Ha OCHOBAaHUHU CyJIEOHOTrO
pelieHus.

4.1.4. Corpynuuku lIkosnel, uMeromMe J0CTYN K MEPCOHATIBHBIM JaHHBIM OOYYarolIuXxcs,
00s13aHBI TIPUHUMATh HEOOXOTUMBIE OpTaHU3AIMOHHBIE W TEXHUYECKHE MEpBI JUIS 3allUThI
NEPCOHANBHBIX JAHHBIX OT HENPaBOMEPHOTO WM CIy4alHOro OOCTyNa K HHUM, YHHYTOXXEHUS,
MOTU(UIMPOBAHUS, OJOKUPOBAHUS, KOMMPOBAHMS, pACIPOCTPAHEHHs, a TakXe OT HHBIX
HEMpPaBOMEPHBIX ACHCTBUI B OTHOIIEHUH JaHHOH HH(pOpMAaIHH.

4.1.5. Oneparop OCyIIEeCTBIISIET:

- OTpaHUYEHUE CETEBOTO JJOCTYIIA JIUIsl ONPEACTICHHBIX OJIb30BaTENeH;

- OpPraHM3ANHUI0 KOHTPOJSI TEXHWYECKOTO COCTOSHUS KOMITBIOTEPHOW TEXHUKH M YPOBHEU
3alIUTHl U BOCCTAHOBJICHUS HH(POPMALINY;

- IPOBEJICHUE PETYJSIPHOIO KOMUPOBaHUS MHGOPMAIIMU HA HOCUTEINH, CO3/1aHUE PE3EPBHBIX
KOMHA 0c000 BayKHOU MH(POPMALINY;

- BEJEHUE ayauTa JACWCTBHM MOib30BaTeliel UM CBOEBpPEMEHHOE OOHapykeHue (aKToB
HECaHKIIMOHUPOBAHHOTO JOCTYNAa K HH(OPMAIIHH.



4.1.6. Pabotauku 11Ikosbl, HMEIOMIKE JOCTYI K EPCOHATIBHBIM JaHHBIM, NP MOJIb30BAHUT
JOCTYIIOM B ceThb VIHTepHET o00s3aHbl NPUHUMATh MaKCHUMAaJbHbIE MEpbl MO O0ECHEUEHUIO
0€30I1aCHOCTH:

-MCII0JIb30BaTh AHTUBUPYCHOE MpOrpaMMHOE oOecrieuyeHHue (C PeryisipHbIM OOHOBIIEHHEM
BHUPYCOB);

- He JIOIyCKaTh paboTaTh Ha CBOE aBTOMATU3UPOBAHHOE pabouee MECTO JIUL], HE UMEIOIUX
IpaBa JOCTyNa K JIaHHBIM;

- HE OCTaBJIATh HE 3a0JIOKUPOBAaHHBIM CBOI KOMIIBIOTEP B HEpabouee BpeMs;

- CBOEBPEMEHHO COOOMIATH JIMIlY, OTBETCTBEHHOMY 32 pabOoTy IIKOJIBHOM JIOKAJTBHON CETH, O
ciydasix ¢0osi B paboTe CeTH, NapoJIbHOW UAEHTU(PUKALMY U T 1.

S.IIEPEJAYA U XPAHEHUE ITEPCOHAJIbBHBIX JAHHbIX

5.1. Ilpu mepenave nepcoHaNbHBIX JaHHBIX paboTHHKa Paboronmartens HOmKeH COOMIONATH
clleAyroume TpeOoBaHus:

5.1.1. He coo0math nepcoHaabHbIE JaHHBIE paOOTHUKA TPEThel CTOpOHE O3 MUCHMEHHOTO
coriacusi pabOTHHKA, 32 UCKJIFOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXO0AUMO B LIEJSIX NPEAyIpexICHU
YIpO3bl )KU3HU U 3/J0POBBIO paOOTHHKA, & TAKXKE B CIIy4Yasix, yCTAHOBJIEHHBIX (pe/iepalIbHbIM 3aKOHOM.

5.1.2. He coo0math nepcoHanbHble JaHHble paOOTHHKAa B KOMMEpPYECKUX LEIsIX 0e3 ero
nucbMeHHoro corniacus. O6paboTka NEpCOHANBHBIX AAHHBIX PAOOTHHUKOB B IIENIAX NPOJBHIKEHUS
TOBApOB, pabOT, yCIAYr Ha PBIHKE IyTEM OCYLIECTBJICHHS NPSAMbBIX KOHTAKTOB C MOTEHIUAIbHBIM
HOTPEOUTEIIEM C ITOMOIIBIO CPEJICTB CBSA3H JOIYCKAETCS TOJIBKO C €r0 MPEIBAPUTEIILHOTO COIJIACHSL.

5.1.3. IIpenynpeauTs Jull, MOJYYUBIIUX EPCOHAIbHBIE JaHHbIE pa0OTHHKA, O TOM, YTO 3TH
JTaHHBIE MOT'YT OBbITh HUCIIOJIb30BAHBI JHIIb B LIEJAX, I KOTOPBIX OHU COOOLIEHbI, U TPeOOBaTh OT
9THX JIMI MOATBEPXKACHHS TOTO, YTO 3TO IPaBUIO coOroAeHo. JIua, nosyuuBIye nepcoHalbHble
JTaHHBIe PabOTHHKA, 00sS3aHBI COOJIIOJIATh PEKUM CEKPETHOCTH (KOH(HUICHIIMATBHOCTH). [laHHOE
[TonoxeHue He pacrpocTpaHsieTcs Ha OOMEH MepCOHAIbHBIMU JAaHHBIMH PAaOOTHUKOB B HOPSJIKE,
YCTAHOBJICHHOM (pe/IepaTbHBIMH 3aKOHAMH.

5.1.4. Ocy1ecTBIATh Nepeady NepCcoHaNbHbBIX TaHHBIX PaOOTHUKOB B npenenax IIkossl B
COOTBETCTBUU C HacTosuM Ilonoxxennem.

5.1.5. Paspematb JOCTYH K IE€PCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHELUAIbHO
YIOJHOMOYEHHBIM JIMIaM, NIPU 3TOM YKa3aHHbIE JIMLA JOJKHBI HMETh IIPAaBO MOJy4YaTh TOJIBKO T€
NepcoHaIbHbIE JaHHbIE PA0OTHHKA, KOTOPbIE HEOOXOAUMBI /7S BHITIOJIHEHUS! KOHKPETHOM (QyHKIIMH.

5.1.6. He 3ampammBaTh HHGOPMAIIHIO O COCTOSIHUU 3/I0POBbsI paOOTHHKA, 32 UCKIIIOYCHUEM
TeX CBEACHUH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS! paOOTHUKOM TPY10BOM
(GYHKIIH.

5.1.7. TlepenaBaTh mnepcoHajbHbIE NaHHbIE PAOOTHHMKA MPEJICTABUTENSAM DPAOOTHUKOB B
MOpsIIKE, YCTaHOBJIEHHOM TpynoBeiM KonekcoMm Poccuiickoit ®enepanuiv, U OrpaHUYMBATH 3TY
UHPOPMALIMIO TOJBKO TEMHU IEPCOHAIbHBIMU JaHHBIMM PAaOOTHHUKA, KOTOpble HEOOXOAWMBI s
BBITMIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX QYHKIUU.

5.2. XpaHeHHe U UCTI0JIb30BaHUE EPCOHAIBHBIX IaHHBIX paOOTHHUKOB!

5.2.1. llepconanbHble JaHHbIE pPAOOTHUKOB XpaHATCS Ha OyMaXXHbIX HOCUTENSIX, B
nomerienusx Ilkonsl B mkadax u ceiidax. Jlnunsle nena u kaprouku T-2 yBOJIEHHBIX paOOTHHUKOB
JI0 UCTEYEHMs TEKYILIEro KaJeHJAapHOro roja XpaHarcs B celie, a 3areM mepenaroTcs B apXuB
[xoJbL.

5.2.2. IlepconanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh MOIYYEHBI, TPOXOIUTH ATbHEUIIIYIO
00paboTKy M MepeaBaThbcs Ha XpaHEeHHe Kak Ha OyMa)kKHbIX HOCUTENSIX, TaK M B 3JIEKTPOHHOM BH/IE
— JIOKAJIbBHOM KOMITBIOTEPHOW CETU U KOMITBIOTEPHBIX MPOIPAMM.

5.2.3. IIpu nony4yeHUn NePCOHANBHBIX JaHHBIX HE OT pabOTHHKA (332 UCKIIIOUYCHUEM CITy4yaeB,
€CJIM TepCOHANIbHBIE JIaHHbIe ObUIM MPENOCTaBIEHbl pabOTOAATENI0 HA OCHOBAHUU (eepalbHOrOo
3aKOHA WJIM €CIIM NepCOHAIbHbIE JJAaHHBIE SBIIAIOTCS OOIIETOCTYIMHBIMU) paboToaaTesb 10 Havaua
00pabOTKM TaKMX MEpPCOHATBHBIX JaHHBIX 00s3aH MPEeIOCTaBUTh PAOOTHHUKY CIEAYIOLIYIO
UH(POPMALIUIO:



- HauMeHoBaHUe ((haMuIHs, UMsI, OTUYECTBO) U aJIPEC ONEPATOPa UITH €T MPEICTABUTENS,

- 11eJIb 00pabOTKH MEPCOHATIBHBIX TaHHBIX U €€ IPaBOBOE OCHOBAHUE;

- MIPEJINoJIaraeMbIe TOJIb30BATENIN MEPCOHANBHBIX JAHHBIX;

- yCTaHOBJICHHblEe HacToAmMM DenepanbHBIM 3aKOHOM IpaBa CyOBEKTa MEepCOHAIBHBIX
JAHHBIX.

5.2.4 KoHkpeTHble OO0S3aHHOCTH IO BEJIEHUIO, XPAHEHHUIO JIMYHBIX [l pPabOTHHUKOB,
3al0JIHEHUI0, XPAHEHUI0O M BbIJAYe TPYAOBBIX KHIKEK, HWHBIX JOKYMEHTOB, OTPaKAIOIINX
NEepPCOHAIbHBIE JaHHble PAOOTHUKOB, B TOM YHCIE [0 XPAHEHUIO JIMYHBIX JI€]1 YBOJEHHBIX
pabOTHHUKOB, BO3JIAratoTCsl Ha CEKpeTapsi MIKOJIbI.

5.2.5. B OTHOWIEHHMH HEKOTOPHIX JOKYMEHTOB JIEUCTBYIOIIUM 3aKOHOJATEIHLCTBOM
Poccuiickoit @eneparuui  MOryT OBITh YCTAHOBJICHBI HHBIE TpeOOBaHMSA XpaHEHUS, YeM
npenycMoTpeHo HacrosmuM [lonokeHneM. B Takux ciydasx clieayeT pyKOBOJCTBOBATHCS
MpaBUJIaMH, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIIMM HOPMATHUBHBIM aKTOM.

5.2.6. IlepconanbHble JaHHBIE PAOOTHUKOB, XpaHSAIINECS B SJIEKTPOHHOM BHUJE, MOJUIEkKAT
3alllUTe MPOTrpaMMHBIMU cpeiacTBaMu. K HHUM OTHOCSTCS pasrpaHUYeHUs MpaB JOCTyMa K
JJIEKTPOHHBIM pecypcaM, MaposibHasg HUACHTU(UKAIMS TO0Jb30BaTeNel 3JIEKTPOHHON CHCTEMBI
JIOKyMEHTOO000pOTa ¥ MapOoJIbHAS UICHTU(UKAINS TI0JIh30BaTENICH MPU BXOJIe B MHPOPMAITHOHHYIO
cuctemy. [log pazrpanndyenremM npas JOCTYIA MOIpa3yMeBaeTCs OpraHu3alus 10cTyna paboTHIUKOB
IIKOJIBI TOJBKO K TOMY CETMEHTY HH(pOpPMAIUH, KOTOPBIA HEOOXOIMM ISl BBITIOJHCHHS CBOHMX
ciyxeOHbIX 00s13aHHOCTeH. Kaxx1oMy paOOTHUKY IIKOJIbI, IMEIOIIEMY JOCTYI K 3JIEKTPOHHOI 6a3e
MEPCOHAJILHBIX JIAHHBIX, HA3HAYACTCS €r0 WHIWBUIYAIbHBIA JIOTUH I BXO/la B CHUCTEMY U
VHHUKAJIbHBIA TapoJib, W3BECTHBIM TOJILKO CaMOMy ToJib30Barento. PaGoTHHMKaMm 3amperiaercs
pasriamarh YHUKaJIbHBIC MAPOJIH JIJIS1 BXOJ1a B CUCTEMY.

5.3. XpaHeHue 1 UCTIOJIb30BaHUE TEPCOHATIBHBIX TAaHHBIX 00yUYaIOLINXCS

5.3.1. IlepcoHanbHbIe JaHHBIE O0YYAIOMIETOCS OTPAXKAIOTCA B €r0 JIMYHOM JieNe, KOTOpOoe
3aIoJIHSIETCA TOoCcye U3/IaHus MpuKasza o ero 3auucienuu B [llkony. Jlnunbie nena oOyyaronmxcs B
anpaBUTHOM TOpsAKE (OPMUPYIOTCS B TMankKax KJIAcCOB, KOTOPBIE XPAHATCS B CHEIHAIBHO
000pyI0BaHHBIX MIKa(ax.

5.4. Ilpu mepenaue mepcoHAIBHBIX AaHHBIX oOywaromerocst Lllkoma momxHa coOnonaTh
cleAyrome TpeOoBaHus:

5.4.1. He coobmiath nepcoHaibHbIEC JaHHBIE 00YJaIOIErocss B KOMMEPUYECKUX TeNsiX 0e3 ero
MACbMEHHOT'O COTJIaCHsl.

5.4.2. [IpeaynipeAnTh JINII, TTOJTYYAOIINX TEPCOHAIbHBIC JaHHBIC 00YJarOIIErocs, 0 TOM, 4TO
3TH JJaHHBIE MOTYT OBITh UCIIOJBL30BAHBI JTUIIIb B LIEIX, AJI1 KOTOPBIX OHU COOOIIIEHBI.

5.4.3. OcyuiecTBISITh Mepeavy MepCOHANBHBIX TAHHBIX B npezenax [1Ikoasl B COOTBETCTBUU
¢ HacTosimM [lonmoxxenuem.

6.10CTYI1 K HNEPCOHAJIbBHBIM JAHHBIM PABOTHHUKOB n
OBYYAIKOIIIUXCS

6.1. JlocTyn K MepCOHAIbHBIM JaHHBIM OOYYaIOIUXCS M BOCIHUTAHHUKOB JOIIKOJIHHON
rpymnmbsl  0e3 TMOMyYeHMs] CIEIHAIBHOTO pa3pelieHuss WMEIOT JTUPEKTOp 00pa30BaTEIbHOTO
YUPEXKIEHUS, COTPYIHUKN OyXTaiaTepuu U pabOTHUK, OTBETCTBEHHBIN 32 00pabOTKy MepCOHATBHBIX
JAaHHBIX (omeparop).

6.2. Pabotuuk I1Ikomnbr nMeeT npaso:

6.2.1. Ilomy4aTh 1OCTYI K CBOUM IEPCOHATBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMH, BKITFOYast
paBo Ha OE3BO3ME3THOE TMOJIyYeHHE KOMUM JIF000 3amucH, colepKalleil mepcoHanbHble JaHHBIE
paboTHHKA.

6.2.2. TpeboBath oT PaboTonaTens yrouHeHUs, HCKIIOUEHUs WA UCTIPABICHUS HETIOIHBIX,
HEBEPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO IIOJIYUCHHBIX WU HE SIBIISIOIIAX
HeoOxoauMbIMU 111 PaboToaresns mepcoHambHBIX TaHHBIX.

6.2.3. [Tonyuats ot PabGoTomarens:



- CBEJICHHSI O JINIaX, KOTOPbIE UMEIOT IOCTYII K IEPCOHAILHBIM JJAHHBIM HJIM KOTOPBIM MOKET
OBITh MPEIOCTABJICH TAKOW JOCTYTI,

- mepeyeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX M HCTOYHUK UX TOTyYCHHUS;

- CPOKH 00pabOTKU MEPCOHAIBHBIX JIAHHBIX, B TOM YHUCIIC CPOKH UX XPaHCHHS,

- CBEJICHHS O TOM, KaKue IOPUANYECKHE MOCIEICTBUS sl CyObEeKTa MEePCOHATBHBIX TaHHBIX
MOYKET IOBJIEYb 32 COOOH 00pabOTKa ero MepCOHAIbHBIX JaHHBIX.

6.2.4. TpeboBatp u3BemieHus: PaboTonarenem Bcex JIUI, KOTOPBIM paHee ObUTM COOOIICHBI
HEBEPHBIC MJIM HETIOJIHBIC TIEPCOHANIBHBIC TAHHBIE, 000 BCEX MPOU3BEIACHHBIX B HUX MCKIFOYCHUSIX,
UCTIpABJICHUSAX WM JononHeHusx. OO0kajaoBaTh B YIOJHOMOUYEHHBIH OpraH MO 3alIUTE IpaB
CyOBEKTOB TIEPCOHANBHBIX JaHHBIX WJIM B CyJeOHOM IOpSJIKE HENPaBOMEpHBIC JCHUCTBUS WU
oe3neiicTBust PaboTonarens nmpu 06paboTKe U 3alIUTE €ro MePCOHANBHBIX JAHHBIX.

6.3. KomupoBaTh W [elaTh BBINHCKH TEPCOHAIBHBIX JTaHHBIX PAO0OTHHKA pa3periacTcs
UCKJIFOUUTENIFHO B CITY>KEOHBIX IIeJIsX ¢ MUCbMEHHOTro paspemenus Aupexropa Lkombl.

6.4. Ilepenava nHGOpPMAIIUU TPETHEH CTOPOHE BO3MOYKHA TOJIBKO MPU MMCHbMEHHOM COTJIACHH
PabOTHUKOB.

6.5. JlocTynn K MEpCOHAJIbHBIM JaHHBIM OOYYAIOIUXCS W HUX POAMUTENCH 0e3 MOoNydeHHs
CHEHUATBHOTO Pa3pelICHNs UMEIOT:

- TUPEKTOP IIKOJIBI;

- 3AMECTHTEIb PYKOBOJIUTEIS 00pa30BaTEIBHOTO YUPEKICHHS,

- COILIMAaJIbHBIH Me1aror;

-OTBETCTBEHHBIH 32 MUTAHHE;

-KJIACCHBIC PYKOBOJUTENH (TOJBKO K IMEPCOHAIBHBIM JaHHBIM OOYUYAIONIMXCS M POIUTEIICH
CBOETO KJIacca);

-OTBETCTBEHHBIN 32 00pabOTKY MEPCOHATBHBIX JAHHBIX (OMeparop).

6.6. [1o mrcbMeHHOMY 3a1pocy, Ha OCHOBaHMH ITpHUKa3a Aupektopa LIKobl, K IepcoHaNbHBIM
JAHHBIM PAa0OTHUKOB M OOYYarOMIMXCsl MOTYT OBITh JIONMYIIEHBI JIMI[A B TMpeleiax CBOeH
KOMITETEHIIHH.

6.7. K uncity MaccoBbIX MOTpeOUTENEH IEPCOHATBHBIX JAHHBIX BHE IIKOJIBI MOXKHO OTHECTH
rOCyJapCTBEHHBIE U HETOCY/IaPCTBEHHBIC ()YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIUH;

- IPaBOOXPAaHUTEILHBIE OPTaHbl;

- OpraHbl CTAaTUCTUKU;

- CTpaxOBbIE areHTCTBA;

- BOCHKOMATBhI;

- OpraHbl CONMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- TTOJIpa3/IeIeHUs] MYHHUIIMIIATHHBIX OPTaHOB YIIPABJICHUSI.

6.8. Ilpyrue opranuzanuu. CBefeHus o0 paboTarolleM COTPYIHHUKE MM YK€ YBOJEHHOM,
oOyJaromeMcsi Y4eHWKE WM 3aKOHYHMBIIEM OOydeHHe MOTryT OBITh TPEAOCTAaBIEHBI JIPYTOi
OpraHu3allii TOJIBKO C NMHCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3alMy ¢ MPUIOKEHUEM KOIHHU
3asBIICHUs] paOOTHHUKA, OOYYAIOMIEroCs WM 3aKOHYMBIIETO oOydeHne. OTBETHI Ha NMUCHMEHHBIC
3arpockl JPYruX OpraHu3aluil U YUpeKICHUH B Mpeaesiax UX KOMIIETEHIMH U MPEeI0CTaBICHHbIX
MIOJTHOMOYHH Jaf0TCs B MUCHMEHHOM (hopMe Ha OJIaHKE IIKOJIBI i B TOM 00BeMe, KOTOPBIN TT03BOJISIET
HE pas3riamaTh U3JIMIIHUN 00beM MEepCOHABHBIX CBEJICHUN 0 paOOTHUKAX U 00YJarOIUXCS.

6.9. PoncTtBeHHuKH U uiieHbl ceMel. [lepcoHanbHble JaHHBIE MOTYT OBITH MPEAOCTaBICHBI
POJICTBEHHUKAM HMJIM YIEHAM €r0 CEMbH TOJBKO C MMCbMEHHOIO pa3peIlieH st caMoro padOTHHUKA.

7.0B53AHHOCTH PABOTHHKA, POJIUTEJIEA (BAKOHHBIX
HPEACTABUTEJIEN) HECOBEPIIEHHOJIETHUX OBYYAIOIIUXCA n
PABOTOIATEJIA

7.1. B uensix obecrieyeHus JOCTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX paOOTHUK 00s3aH:
7.1.1. IIpu npueme Ha paboTy npegoctaBuTh LlIkose moaHbIE JOCTOBEPHBIE TaHHBIE O cede.



7.1.2. B cnyyae W3MEHEHHUsS CBEJIEHUW, COCTaBIAIONIMX NEPCOHAJbHBIE JIAaHHBIE,
CBOEBPEMEHHO B CPOK, HE MPEBBIMIAOIIMN 5 pabounx IHEH, IPeIoCTaBUTh JaHHYIO MH(OPMAITUIO
cekperapro LIIkomsl.

7.2. JIns obecniedeHus: JOCTOBEPHOCTH MEPCOHAIBHBIX IJAHHBIX OOYYarolIMecs, POIUTeNn
(3aKOHHBIC MPEJACTABUTENH) HECOBEPIICHHOJIETHUX OOYYAIOIIUXCS JIO MOTYYCHHSI UMH OCHOBHOTO
obmero oOpa3oBaHus 00sI3aHBbI:

7.2.1. Tlpenocramare lllkone TouyHBIE cBelneHUs O ceOe (CBOMX HECOBEPIICHHOJETHHX
JIETSX).

7.2.2. B cinydae U3MEHEHUS CBEICHUN, COCTaBJSIIOIIMX IEPCOHAJIbHBIE JaHHBIC
COBEpIICHHOJIETHEr0 00yUaloIerocsi, OH 00s3aH B TEYEHHE MecsIa COOOIUTh 00 ITOM CEKpeTapro
[IxomnbI.

7.2.3. B cnydyae Wu3MEHEHHUsS CBEIECHHH, COCTABIAIOIIMX [EPCOHAJIbHBIC JTaHHBIE
o0yyJaromerocs, poauTesid (3aKOHHbIE MPEJICTABUTENIN) HECOBEPIICHHOJIETHEr0 00yUaroerocs 10
MOJIy4YeHUsI UM OCHOBHOI'O O0IIEero o0pa3oBaHUs O0s3aHbI B TEYEHHE Mecsa COOOIUTh 00 3TOM
KJIACCHOMY PYKOBOJIUTEIIO.

7.3. llpemocrtaBineHue paOOTHUKY WM OOydYalIIEMyCs TapaHTHH H KOMIICHCAIUH,
MPEAYCMOTPEHHBIX  JIEUCTBYIOIIUM  3aKOHOJATEIHCTBOM,  OCYIIECTBIAECTCA C  MOMEHTa
MPEIOCTABICHUSI COOTBETCTBYIOIUX CBEICHUM, €CIM WHOE HE MPEAYCMOTPEHO ICHCTBYIOUIUM
3aKOHOJATEIbLCTBOM.

7.4. llIxona obs3ana:

7.4.1. OcCymecTBIATh 3alIUTY TEPCOHAIBHBIX [AaHHBIX PAOOTHUKOB, OOYYAIOIIUXCS |
poauTenei (3aKOHHBIX MPEACTABUTENICH ) HECOBEPIICHHOIETHETO 00YYarOIIETOCs.

7.4.2. O0ecnieunTh XpaHEHUE MEPBUYHON YUYETHON JOKYMEHTALMU IO y4YeTy TpyAa U €ro
OILIaThl, K KOTOPOI B YaCTHOCTU, OTHOCSITCS IOKYMEHTHI IO Y4€Ty KaApOB, JOKYMEHTHI MO YUETy
MCII0JIb30BaHUsl paboUero BpEMEHU U PacyeTOB ¢ paOOTHUKAMHU 110 OILIaTe TpyJa U Jp.

7.4.3. Ilo nucbMeHHOMY 3asiBIICHHIO paOOTHUKA HE TO3/JHEE TpeX padouux AHEH co IHS
MO/Ia4M 3TOTO 3asBJICHUS BBIJIaTh KOMHUH JOKYMEHTOB, CBSI3aHHBIX C €r0 pabOTOM (KOMHMH MPHUKa3a O
npreMe Ha padoTy, MPUKA30B O MepeBoAax, MpUKaza 00 yBOJbHEHUH C PabOTHI; KOTIHIO U BBHITUCKU
U3 TPYIOBOM KHMXKKH, O Iepuoje padoTsl u 1p.). Komuum 1OKyMEHTOB, CBA3aHHBIX C pabOTOM,
JOJIKHBI OBITH 3aBEPEHBI HAATIEKAIUM 00Pa30M U IPEIOCTABISATHCS paOOTHUKY O€3BO3ME3THO.

8.ITIPABA CYBBEKTOB INEPCOHAJIBHbBIX JAHHBIX IIO OBECIIEYEHHWIO
3AIIUTHI MNEPCOHAJIBHBIX JTAHHBIX

8.1. B memsax obecnedyeHus 3allMThl MEPCOHATBHBIX JaHHBIX, XpaHaummxcs B lllkore,
pabOTHUKHU, 00yJArOIITHECS, POAUTENH (3aKOHHBIE MPEJCTABUTEN) UMEIOT IIPaBO Ha:

8.1.1. INonnyto nHGOpMaIKIo 00 UX MEPCOHATBHBIX TaHHBIX U 00pabOTKE 3TUX JaHHBIX.

8.1.2. CBoOO1HBIH OecriaTHBIN TOCTYI K CBOMM I€PCOHAIBHBIM JIAHHBIM, BKIIIOUas PaBo Ha
NoJydeHHe KOmui 000 3amucu, coleprkalledl MepcoHalbHble JaHHble pa0OTHUKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefepabHBIM 3aKOHOM.

8.1.3. Onpexnenenue CBOUX MpeJICTABUTENEH IS 3aIIUThl CBOUX MEPCOHATIBHBIX JAHHBIX.

8.1.4. TpeboBaHue 00 HCKIIOUEHUU WM HUCHPABIECHUU HEBEPHBIX WIM HEMOJIHBIX
nepcoHaNbHbIX JaHHbIX. [Ipu oTkasze LLIKoabl MCKIIOUUTH MM MCIIPABUTH MEPCOHAIBHBIC JTaHHBIE
paboTHHKA WM 00YJYAIOMIErOCsi OH UMEET IPaBo 3asBUTH B MMCbMEHHOM (hopme nupektopy LlIkomsr
O CBOEM HECOTJacHMHM C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TakKoro Hecornacus. [lepcoHanbHbIE
JTaHHBIE OI[EHOYHOI'O XapakTepa paOOTHHK, OOy4arOUIUIiCs, pOAUTENH (3aKOHHBIE MPEICTaBUTENN)
UMEIOT MIPABO JIOTIOJHUTH 3asIBICHUEM, BRIPAXKAIOLINM €r0 COOCTBEHHYIO TOUKY 3PEHHSL.

8.1.5. TpeboBanue o0 um3BemeHuu llIkonoi Bcex NUI, KOTOPHIM paHee OBLIM COOOLIEHBI
HEBEpHbIE MJIM HEMOJHBIE IMEPCOHAJbHBbIE NaHHbIE paOOTHUMKAa WM oOydaromierocs, 0060 Bcex
MIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCTIPABIICHHSIX MU JIOTIOTHEHUSX.

9.0TBETCTBEHHOCTHb 3A HAPYHIEHUE HOPM, PETI'YJUPYIOLIUX
INOJYYEHUE, OBPABOTKY U 3AINUTY NEPCOHAJIBHBIX TAHHbIX



9.1. PaGotrnuku IlIkomnbl, BUHOBHBIE B HAPYIIEHUH HOPM, DPETYIMPYIONIUX IOIy4YeHHE,
00paboTKy 1 3alTUTY NMEPCOHATBHBIX TAHHBIX PAOOTHHUKA M 00YJAIONIUXCsl, HECYT TUCIUIUIMHAPH YIO
a/IMUHUCTPATHBHYIO, TPAKIAHCKOIPABOBYIO MJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
(beneparbHBIMHE 3aKOHAMH.

9.2. upekrop IlIkomnbl 3a HapylIeHHE HOPM, PETYIHMPYIOLUIUX IOJyuyeHHe, 00paboTKy u
3aIIUTY IEPCOHATBHBIX TaHHBIX paOOTHUKA, HECET aIMHUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cT. 5.27 n 5.39 Kogekca 00 agMUHUCTPAaTUBHBIX IpaBoHapyulieHUsXx Poccuiickoii @enepauuu, a
TaKke BO3MEINACT pPA0OTHHKY yIIepO, NPUYMHEHHBIH HEMPAaBOMEPHBIM  HCIIOJIb30BAaHHEM
uH(pOpMaLNH, COIepIKaIleil TepCOHANIbHBIC JaHHbIE pA0OTHHKA.

10. SAK/IIOYUTEJIBHBIE IMOJIOKEHUSA
10.1. Hacrosmee IlosoxeHune cTymaer B CHJIy C MOMEHTa €ro YTBEPKICHHS IPUKA30M
pupekropa o Ilxoie.
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